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YTBEpPXKAEH

nocTaHoBrieHneM AgMUHUCTpaL MK
HoBoaHApPOCOBCKOro cenbcoseTa
>KenesHoropckoro panoHa

oT 27.08.2026 1. Ne32

AAMUHUCTPATUBHbIN pernameHT
npeaocTaBrieHUss MyHULIMNANbHOW YCIyru rno BKNHOYEHUIO B peecTp
NoCcTaBLWMUKOB MOXOPOHHbLIX TOBApPOB U yCnyr

1. O6wume nonoxeHns

1.1. TpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoawwmn agMUHNCTPATUBHbIN pernameHT npegocTaBneHns
MYHULUMNaneHOM ycnyru «BkrntoyeHne B peecTp NOCTaBLLMKOB MOXOPOHHLIX TOBApOB U
ycnyr» (panee — AOMWHUCTPATMBHBLIA pPErfiamMeHT) YCTaHaBnMBaeT MNopsaok
opraHuMsaumn n NCNOSTHEHNS NMPOLIECCOB YYE€Ta OTpacrieBblX NOCTaBLLMKOB TOBApOB U
ycnyr B MOXOPOHHOW cdoepe, B TOM u4ucre C wucnosnb3oBaHnem dPeneparnbHoOn
rocygapCcTBeHHoOn MHGOpMaLMOHHON cucTeMbl «EanHaa cuctema npepocTaBrieHust
rocyfapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr (CEpBMCOB)», MOSIOXEHME O KOTOPOM
yTBepXXOeHO rnocTaHoBneHnem [lpaButensctBa Poccunckon ®depepaumm ot 24
okTa6pa 2011 r. Ne 861 «O dpbeaepanbHbIX rocygapCTBEHHbIX MHAOPMALMOHHbIX
cuctemax, obecneuvBaroWMx  NpegocTaBneHne B 3NEKTPOHHOW  dhopme
rocy4apCTBEHHbIX M MYHUUMNANbHbLIX YCNyr (OCyllecTBreHne yHKUMA)» (aanee —
rnrc).

1.1.2. MyHuumnaneHas ycnyra «BknioyeHne B peecTp MNOCTaBLLMKOB
NOXOPOHHbLIX TOBAPOB M YCNyr» BKMAOYaeT B cebs cnefyowme Lenn obpalieHui:

a) pernctpaumss cybbekta oOTpacneBOoW OEATENbHOCTM B  peecTpe
NOCTaBLLMKOB NOXOPOHHbLIX TOBAPOB WU YCIyT;

0) BHECEHWE N3MEHEHWA B PEECTP MOCTaBLUMKOB MOXOPOHHbLIX TOBApPOB M
ycnyr.

1.1.3. ALMUHUCTPATUBHBIN pernameHT onpenenser:

a) TpeboBaHWA K NpeoCTaBeHNIo MyHULMNANbHOW YCryry, BKAOYas COCTaB,
nocrnegoBaTeNbHOCTb M CPOKM  BLINMOSTHEHUSA  aAMUMHUCTPATUBHBIX — NpoLeayp,
TpeboBaHWNA K NOPSAKY oKasaHus ycryrn 3asBuTensm;

0) npoueaypy B3aumoaenctBust 3asiBUTENEN C YNOIHOMOYEHHbLIM OpPraHoM
nocpeacteom MNIMC, ®I'MC «EamHbIn nopTan rocyaapCTBEHHbIX U MYHULUNANbHbIX
yenyr (coyHkumin)» (ganee — ENMIY), a Takke WMHbIMM [OCTYMHbIMKM Cnocobamu,
npegycMOTPEeHHbIMU 3akoHoAaTenbcTBoM Poccurckon ®epepauuu;

B) TpeboBaHMs K NepeyvHo U 0hOopMIEHNIO LOKYMEHTOB, HEOOXOOMMbIX ONS
Nosly4YeHnss MyHUUUNanbHOW yCnyru;

r) npoueaypy OCYLUECTBMEHUS MEXBELOMCTBEHHOrO WHGOPMAaLMNOHHOIO
B3anMMOAENCTBUSA NpU NpeaoCcTaBneHnn MyHULUNanbHOW yCnyru;

1) OCHOBaHus MU TpeboBaHus K MHGPOPMUPOBaHUIO 3asBUTENEN O MNopsake
npegocTaBfieHNs MyHUUMNANbHOW YCIyru;

e) MopsagoK M NPUYMHBI OTKasa B NpPUEME [OKYMEHTOB M nNpefdocTaBneHum
MYHULMNANbHOW YCNyru;

K) TpeboBaHNA K pe3ynbTaTy OKa3aHUA MyHULMNANbHOW YCAyTriA.

1.1.4. Hactoswmn AOMUHUCTPATMBHBLIA  pernameHT obssateneH ans
WCMONHEHNS  OOSMKHOCTHbIMM  NUuaMM  YNOSTHOMOYEHHOro  opraHa  MecCTHOro
camoynpaBneHusi, B BEAEHUN KOTOPOro HaxoAdATCs BOMPOCHbI YY4ETa MOCTaBLUMKOB
MOXOPOHHbIX TOBapoB W Yycnyr (ganee — YMNOMHOMOYEHHbLIN OpraH), a TaKke



pacnpocTpaHsieTca Ha 3assutenen, obpaTmMBLLUMXCA 3@ NOSTyYEHNEM MYyHULMNANbHON
yCryru Ha TeppuTopun MyHUUMNanbHoro obpasoBaHus.

1.2. Kpyr 3assutenen

1.2.1. 3asButensmu Ha nonyvyeHne MyHuuMnanbHOM ycnyrm «BknioveHne B
peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBApOB U YCNyr» SABNAIOTCA lopuandeckne nuua
UNn nHOMBMAyarbHble nNpeanpuHUMaTenu, 3aperucTpupoOBaHHbIE Ha TeppuTOopuUn
Poccunckon depgepaumm M OoCywecTBNAWNE OeATEeNbHOCTb, CBA3aHHYHO C
npegocTaBfieHMEM MOXOPOHHBIX TOBApOB W/unu ycnyr (ganee — 3asiButenun) B ToM
yucne:

a) lopuanyeckue nuua u ux ynofiHOMOYeHHble npeacTaBuTeny;

0) nHOMBMAOyanbHble  NpegnpuHMMaTenn 1M UX  YNOSIHOMOYEHHbIE
npegcrasutenu.

1.3. Tlopsgok nHpopmMupoBaHus O NpeaocTaBneHnn MyHULUNansHoOM yCryru

1.3.1. WHdpopmumpoBaHme 3agsutenem o Nopsgke  npegocTaBrieHns
MYHULUMNaneHOM ycnyru «BkrntoyeHne B peecTp NOCTaBLLMKOB MOXOPOHHLIX TOBApOB U

ycnyr», ocyLLeCcTBNseTCH YNOsTHOMOYEHHbBIM opraHom nocpeacTtsom
pasmMeLleHna/npegocTaBneHns nHopMmauuu:
a) Ha EINrY;

0) Ha oduuManbHOM cante YNOSTHOMOYEHHOrO OpraHa;

a) Ha MHGOPMAUMOHHBLIX CTeHOaX, pPacnofioXeHHbIX B agMUHUCTpaumu
HoBOaHOpPOCOBCKOro cenbcoBeTa;

B) NO TenedoHy CnpaBoYHON CNyXbbl YNOHOMOYEHHOro opraHa:+7 (47148)
7-83-94;

r) B MecCcTax WH(MOPMUPOBAHUA B  MHOFO(YHKUMOHAMNbHbIX LEHTpax
npegocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (aanee — MOL) npu
Hanu4YMM COOTBETCTBYIOLLEro corfnaweHns o B3aumogencTsum mexgy MOLL wu
YNOSTHOMOYEHHbBIM OpraHoM;

n) no TenedoHy YNosHoMo4YeHHOro opraHa unn MoLl;

€) B WHbIX MecTax MHGPOPMUPOBaHUA 3asBuTEnen O npeaoCTaBnseMbIX
MYHULMNANbHbIX YCIyrax.

1.3.2. WVHpopmaumna o npegoctaBngemMord MyHUUMNANbHOM ycnyre wu
cnocobax €€ nonyyeHuss OOCTynHa npuM nu4YHOM obpauweHun 3asBuTtens B
YNonHOMOYEeHHbIN opraH no agpecy: Kypckas obnactb, »XenesHOropckum pamoH,
n.HosoaHgpocoso, yn. CoBeTckasi, a Takke npu nogade 3asaBreHUs NOCPeACTBOM
EMry.

1.3.3. Ha odwuumanbHOM cante YNONHOMOYEHHOrO OpraHa, a Takke Ha
MHPOPMALMOHHbBIX CTEHOAX U MHbIX MecTax MHOPMUPOBAHNSA Pas3MeLLatoTCs:

a) rpadumk paboTbl YNOTHOMOYEHHOrO opraHa u npuéma 3asBuTenen;

6) nepeveHb OOKYMEHTOB, HeOOXoOuMMbIX OMfs1 MOMyYeHUst MyHUuuMnanbHOW
yCnyru;

B) TpeboBaHMsi K OPOPMIIEHUNIO 3aSBNEHNNA N NHBIX AOKYMEHTOB;

r) Kpyr 3assutenen;

1) CPOKW NpefoCTaBfeHUs MyHULUMNANbHOW YCyrin, BO3MOXHbIE pe3ynbTaThbl
N NOPSIAOK MX MNOMyYeHUs;

€) OCHOBaHMA AOns oTkasa B NpUéMe [OOKYMEHTOB M B NpeaocTaBrieHun
MYHULMNANbHOW YCIYru;

) MHopmaums o nopsgke pocyaebHoro (BHecygoebHoro) obkanoBaHUs
peweHnn n pencteun (6e30encTBus) AOMKHOCTHBLIX ML MpUM NpeaocTaBreHum
MYHULMNANbHOW YCNyru;

3) OpMbl 3a8BMIEHNN U PEKOMEHOALNN MO NX 3aM0STHEHWNIO.

1.3.4. WHdpopmmpoBaHne 3asiButenen ocyulectBnsaetTcs Ha 6e3Bo3me3gHou
OCHOBE KaK B (pOpMe KOHCYNbTUPOBaHUA nNpu NUYHOM  obOpaweHun B



YNONMHOMOYEHHbLIN oOpraH, Tak W nocpeactsoM ENINY, anekTpoHHOM no4YTbl W©
TenedgoHHbIX obpaLleHuii.

1.3.5. Tlpun otBeTax Ha TenegoHHbIE 3BOHKM WU WHble oObpalieHus
YNOSTHOMOYEHHbIN criy>KaLmi 064a3aH:

a) HasBaTb CBOK [OSMKHOCTb, PaMUInIO, UMS, OTYECTBO;

0) B BEX/IMBOW W KOPPEKTHOW dopMe npenocrtaBuUTb WMHGOPMaUUKO Mo
BOMpocaMm, OTHOCALLMMCS K NPpeAoCTaBIEHNIO MYHULMNATbHOW YCIyru;

B) MNpy  HeobxoAMMOCTM  HanpasButb 3aaBUTENss K  KOMMNETEHTHOMY
cneumanucty nubo npeanoxmntb yaobHoe BpeMsa Ans NOBTOPHOro obpalleHus.

1.3.6. [Joctyn Kk nybnuMyHOM WHGOPMaUUM O MYHUUMNANbLHOW YCnyre He
TpebyeT pernctpauumm, aBTopu3auumn, NpeaocTaBneHns NnepcoHanbHbIX AaHHbIX UK
onniaTbl CO CTOPOHbI 3asBUTENS.

1.3.7. YNonHOMOYeHHbI opraH obecneyvBaeT BO3MOXHOCTb MOZaun
3asiBNieHun 0 npegoctaBneHn MyHuuunansHon ycnyrm nocpencrsom ENMMY.

1.4. TpeboBaHus K MyHUUMNANBHOW yCnyre

1.4.1. MyHnumnanbHas ycnyra npegocrasnserca 3asBUTento Ha OCHOBaHUU
3asBrneHnsa (obpalieHns), onpenensaemMoro Ha OCHOBaHWW MpPU3HAKoB 3aaBuTens,
BbISIBMIEHHbIX B pe3ynbTate aHKeTUpoBaHusa (NpodunnpoBaHus), NPOBOAUMOrO
YNONMHOMOYEHHLIM OpraHoM, a Takke wucxogsa u3 Tpebyemoro pesynbrtata eé
npegocTaBrieHuns.

1.4.2. TlpusHakn 3assuTens BKOYalT B ceba OaHHble, NOfyYeHHble npu
ocopmneHnn 3aasrnennsa Ha ENMMy.

1.4.3. LUenb obpaweHna no npegoctaBneHnto MyHUUUNANbHOM ycnyru
onpegensieTcs aBTomaTudecku npu obpaiwleHun nocpenctesom ENMMY B pesynbrarte
COMOCTaBMEeHNss MNpeacTaBrfieHHbIX 3asBUTENEM CBEAEHUW CO  crnefylowmnmm
XapaKTepUCTUKaMMU:

a) CcTaTyc (topuanyeckoe nuuo, MHAnBMAYyanbHbIN NpegnpuHuMmaTens);

0) OCHOBaHWe obpauweHns (pernctpauns cybbekta  oTpacrneBown
AeATeNbHOCTN B peecTpe MNOCTaBLMKOB MOXOPOHHbLIX TOBapOB W YCIyr, BHECEHUe
N3MEHEHUN B peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr);

B) Hanmume HeobXoaUMbIX CBEAEHU, JOKYMEHTOB U NOSTHOMOYUNA.

1.4.4. PesynbtaT NpefoCTaBneHUs MyHULMNAIbHON yCnyrn oopMmpyeTcs Ha
OCHOBaHWWM LenuM obpalleHns, ykasaHHOro B obOpalweHun 3asButens, U MOXeT
BKMOYaTb OOAWH U3 BUAOB:

a) BbINUCKa N3 peecTpa NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCAYT;

0) akTyanusMpoBaHHasd BbINUCKA U3 peecTpa MOCTaBLUMKOB MOXOPOHHbIX
TOBapOB U YCHyT;

B) YyBeOOMIIEHMe O BbIXo4e U3 peecTpa NOCTaBLUMKOB NOXOPOHHbLIX TOBApOB U
ycnyr,

r) MOTMBUPOBaAHHOE pelleHne 06 oTka3e B NpUémMe [LOKYMEHTOB WUNM B
npegoCcTaBeHMM MyHULMNANbHOW YCIYI.

1.4.5. lMNpn nopgadye 3aseneHna nocpegcreom  ENMMY  pesynbTaTthl
npefoCcTaBfieHNsT MyHUUMNANbHOM YCyrM nocTynarT 3asBUTENIO B 3NEKTPOHHOM
dopme, NoanMCcCaHHOW 3JNEKTPOHHOM nognucbto (ganee — Ol1) ynosTHOMOYEHHOro
AOIMKHOCTHOrO nmua.

2. CtaHpapT npeAocTaBfieHUsi MyHUUMNanbLHOM ycnyru
2.1. HaumeHoBaHue MyHUUMnanbHoW ycnyru: «BkroyeHne B peecTp
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCAYr».
2.2. HanmeHoBaHMe  YNOSHOMOYEHHOrO  OpraHa, npeaocTaBnsalLWero
MYHULMNANbHYO YCryry:
AgmMmnHucTpaumna HoBoaHapPOCOBCKOro cenbcoBeTa »KernesHoropckoro panoHa.



2.3. YNonHOMOYEHHbIV OpraH He Brnpase TpeboBaTtb 0T 3aaButens:

a) npeactaBneHus OOKYMEHTOB W UHdopmauun nnbo coBepLUeHUss Kakux-
nmbo OencTBun, ecnu MX NpegocTaBfieHMe UNM COBepLUeHWEe He NpeayCMOTPEHO
HOPMaTUBHbLIMW NPAaBOBbLIMU aKTaMu, yKa3aHHbIMU B HAcTosweM AAMUHUCTPATUBHOM
perrnameHTe;

0) OCyLWleCcTBNeHus OencCTBMA, B TOM 4WUCREe CcorfiacoBaHuin, HeobXoammbiX
ANSA NONyYeHNs MyHULMNANbHOW YCNyrn U CBs3aHHbIX ¢ 0bpalleHneM B MHbIE OpraHbl
WU opraHmsaumn, 3a WCKMYEHMEM MOMy4YeHUs YCnyr U OOKYMEHTOB, yKasaHHbIX B
lMepeyHe ycnyr, KoTopble SABMASAKTCA HeobxoaumbiMu W obs3aTenbHbIMU  ANg
npefocTaBneHns  MyHuUMNanbHbIX — YCAyr, YTBEPXAEHHbIX  AAMUHUCTpaLMen
HosoaHapocoBckoro cenbcoseTa »Kene3Horopckoro pamoHa;

B) MNpeAcTaBneHns [OKYMEHTOB M WHopmauun, KOTopble HaxogaTtcs B
pacrnopsXeHUN opraHoB, NPefoCTaBNSAILWUX rOCyAapCTBEHHbIE U MYyHULUMMAanbHbIE
YCIyrn, UHbIX rOCy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOro camoynpasneHus nmbo
NOOKOHTPOSbHbLIX UM OpraHu3aumn, 3a UCKIHYEHUEM [OOKYMEHTOB, BKMOYEHHbIX B
nepeyeHb, onpeaesieHHbIn YyacTblo 6 ctaTbM 7 PenepanbHOro 3akoHa oT 27 unons
2010 r. Ne210-#3 «O6 opraHuMsaumm npegocTaBreHNa rocygapCTBEHHbIX W
MyHULMNAnNbHbIX Yycnyr». 3asBuTenb BNpaBe MpPeAcTaBUTb Takue [LOKYMEHTbl U
cBefieHns No cCO6CTBEHHON MHMUMATUBE;

r) npeacTaBneHna  OOKYMEHTOB M WHopmauun, OTCyTCTBUE UMK
HeOCTOBEPHOCTb KOTOPbIX He YyKa3blBafiMCb MNpW MNepBOHaYanbHOM OTKase
YNOSIHOMOYEHHOr0  opraHa B  NpuémMe  OOKYMEHTOB, HeoOXxoaumbIX  Ans
npegocTaBfeHnss MyHUUMNanbHOW ycryrn, Nnbo B NpeaocTaBneHnn MyHUUunanbHON
ycnyru/cepBuca, 3a UCKINIOYEHMEM CIlyYaeB, YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM;

o) npeacTaBfieHnst Ha OymMaXHOM HocuTene OOKYMEHTOB W MHopmaumn,
9NEeKTpOHHble 00pa3sbl KOTOpbIX paHee ObiNnM  3aBepeHbl B YCTAHOBIEHHOM
3aKoHOAATENbCTBOM MOpSAKe, KpOMe CnyyaeB, Korga HaHeceHMe OTMETOK Ha
AOKYMEHTbI NGO nX nU3bATME ABNSETCH HEOOXOAMMbIM YyCNOBMEM NPeaoCTaBEHUN
MYHULMNANbHOW YCNyru.

24. PesynbTat npegoctaBneHns MyHULUMNanbHOM yCryru

2.41. Pesynbtatammn npegocraBneHns MyHuUMnanbHoOW ycnyru «BknoyeHune
B peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr» SABMAIOTCS:

a) nNpu peructpauumn cybbekTa oTpacneBon [OesATenbHOCTU B peecTpe
NMOCTaBLLMKOB MOXOPOHHbIX TOBApPOB W YCMyr — BbINUCKa U3 peecTpa MOCTaBLUNKOB
NOXOPOHHbLIX TOBAPOB W YCIyr (N0 YCTaHOBMEHHOW hopMe, NpusoxeHune 1);

0) nNpwW BHECEHUN N3MEHEHUIN B PEeCTp MOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB 1
ycrnyr — akTyanmsampoBaHHasi BbIMMCKa W3 peecTpa MOCTaBLUMKOB MOXOPOHHbLIX
TOBapOB 1 YCNyr Unu yBegoMIneHne o BbIXxo4e N3 peectpa NnocTaBLUKOB NOXOPOHHbIX
TOBapoB 1 ycnyr (No yctaHoBnNeHHon oopme, npunoxeHuve 1);

B) NpWM OTKaze B MpedocTaBleHun  MyHuuuMnanbHOW  ycrnyrm — —
MOTUBMPOBAHHOE peLueHne o6 oTkase (No yCTaHOBNEHHOW bopMe, NpUnoXxeHue 2).

2.4.2. PesynbtaT npenocTaBfieHUss MYHUUMNANbHOW  YCNyrn BblOaeTcd
3agsutento B oOpMe  3MEKTPOHHOrO  AOKyMeHTa,  nognucaHHoro 3l
YNOMMHOMOYEHHOIO AOSMKHOCTHOIO fvua, M HanpaenseTcsa B JIMYHbIA - KabuHeT
3aasutens Ha ENMTY.

243. Pesynbtatbl npegocTaBneHus MYHUUMNANbHOM ycnyrum
ohopmnaTCA:

a) Ha bnaHkax ycTtaHoBneHHoro obpasua (ans 6ymMaxHbIX AOKYMEHTOB);

0) B 9NEKTPOHHON hopMe MO yTBEPXKAEHHOMY hopmaTy.

24.4. ®dopmbl [OOKYMEHTOB pasMewarTcd Ha oduvumanbHbIX pecypcax
YNOMHOMOYEHHOro opraHa.



2.45. B cnyyae oTkasa BblAa€TCa MOTMBMPOBaHHOE pelueHne 06 oTkase C
oba3aTeNnbHbIM yKaszaHMeM MNPUYMH, CCbIIKOM Ha HOpMAaTUBHbIE MPaBOBble akTbl U
pa3bsiCHeHMeM nopsaka obxanosaHus. Mpu nogade 4 ENMY oTka3 HanpaenseTcs B
NN4YHbIN KabnHeT 3asiButens B oopMe 3NEKTPOHHOro LOKYMeHTa, nognucaHHoro Ol
YNOSTHOMOYEHHOIro JOMKHOCTHOrO nNuua (No yctaHoBneHHon oopme, NpuroxeHue 2).

2.5. Cpok npegocTtaBneHns MyHULMNansHOM ycnyru

2.5.1. Cpok npegocraBneHus MmyHiumnansHon ycnyrmn «BknioyeHue B peectp
NMOCTaBLUMKOB MOXOPOHHbLIX TOBApOB M YyCnyr», a Takke eé uenen obpauwieHus,
COCTaBIsieT:

a) npu peructpaumm cybbekTa oTpacrneBon [OeATeNbHOCTU B peecTpe
NMOCTaBLUMKOB MOXOPOHHbLIX TOBapoB M ycnyr 1 (oauvH) pabouni OeHb CO OHA
NOCTYNMEHNS 3asBNeHNs;

0) NpW BHECEHUM N3MEHEHUI B pEECTp NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U
ycnyr 1 (oguH) paboymni AeHb CO OHS MNOCTYNNEHUS 3asBEHNS.

252. B cny4yae  HeCBOEBPEMEHHOrO  MOCTYMfieHWss  OTBETOB  Ha
MEXBELOMCTBEHHbIE 3anpocbl CPOK MNPefoCTaBfiEHUs MyHUUUNANbHOW  YCnyru
npuocTaHaBNMBaETCsl Ha BpeMs MOSlyYeHUs OTBETOB MO TakMM 3anpocam, HO He
MOXeT npeBblwaTtb 5 (NATb) paboymx gHen ¢ gaTbl OKOHYaHUS HOPMATUBHOIO CpPOKa
npegoctasnenna ycnyrm. O npoaneHun cpoka 3asiButenb yBegomnsieTcs
nocpencTBOM BblIGpaHHOro MM cnocoba nonyvyeHns nHpopmauunu.

2.5.3. Cpok npegocTaBneHNss MyHUUMNANbHOW YCAyrn WUCYUCNSETCS COo
cnepytowero pabodero AHA nocne NocTynneHust 3asiBNeHna N Bcex HeobXoamMbIX
AOKYMEHTOB B YNONTHOMOYEHHbI OpraH.

2.54. WHpopmauma o cpokax npenocTaBfeHuss MyHuUMnanbHOW YCryru
AOBOAUTCA OO CBedeHusi 3asiBUTeneun, BKMA4Yas pasMmelleHne Ha oduumanbHbIX
pecypcax YNofHOMOYEHHOro opraHa.

2.6. [MpaBoBble OCHOBaHUA AN1S NPEAOCTaBEHNS MYHULMNANbHON YCnyru

2.6.1. [llpepoctaBneHve MyHuuunaneHou ycnyrn «BkniodeHne B peecTtp
NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB WM YCMyr» OCYLLECTBNSETCS B COOTBETCTBUMU CO
crnegylowuMmM HOpMaTUBHBIMU NPABOBbLIMU aKTaMW:

a) MpaxpaHckum kogekc Poccuinckon ®egepaunu;

0) depnepanbHbIt 3akoH 0T 12 aHBapsa 1996 r. Ne 8-d3 «O norpebeHumn
N NMOXOPOHHOM [eney;

B) depepanbHbin - 3akoH oT 27 wona 2010 r. Ne210-d3«06
opraHusauumn NnpeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCITY»;

r) depnepanbHbIn 3akoH OT 6 okTaAbpsa 2003 r. Ne 131-d3 «O6 0buymx
npuvHUMNax opraHnsaumm MeCcTHOro camoynpasneHus B Poccuiickon degepauuny;

a) depepanbHbin 3akoH oT 6 anpena 2011 r. Ne 63-&3 «06
ANEeKTPOHHOW Nnoanucny;

e) depepanbHbin  3akoH oT 27 wona 2006 r. Ne 149-03 «O06

NMHpopmauunmn, NHPOPMALMOHHBIX TEXHOSOMUAX U O 3alumMTe MHGPOPMaLUNY;

X) ®epepanbHbin 3akoH OT 27 monga 2006 r. Ne 152-d3 «O nepcoHanbHbIX
AAHHbBIX»;

3) [MloctaHoBneHue lNMpaButensctea Poccuinckon ®epepaumm ot 8 noHsa 2011
r.Ne451 «O6 nHdpacTpyktype, obecneumBaroien  MHPOOPMaLMOHHO-
TEXHOMNornyeckoe B3aMMoOOencTBue WMHGPOPMALMOHHBIX CUCTEM, UCMNOMb3YyEeMbIX AN
NpeaocTaBfeHns roCcygapCTBEHHbIX WM MyHAUMNAmNbHbIX  YCAYyr W UCMNOSHEHMUS
rocyfapCTBEHHbIX U MyHUUMNAMNbHbBIX PYHKLUA B 3NTIEKTPOHHON (hopme».

n) MNMoctaHoBneHnune [MpaButenbctBa P® oT 24 oktabps 2011 r. N861 «O
deneparnbHbIX FOCYyAapCTBEHHbIX WMH(OPMALMOHHBIX cuctemax, obecneuvmBaroLmnx
npegocTaBieHne B 3NeKTPOHHOW dopMe rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCryr
(ocywecTBrieHne PyHKUUN)»;



K) MoctaHoBneHna [NpaButenbctBa Poccuiickon depepaummn ot 9 deBpans
2012 r. Ne 111 «O6 9nekTpoHHOW nNOAMUCKU, WUCMONb3yeMOW OpraHamu
NCNOSTHUTENbHOW BNACTU M OpraHaMyM MECTHOro caMoynpaBsrfieHUst NpU OpraHn3auum
9NEKTPOHHOro B3auMMOAENCTBUS Mexay cobon, o nopsake ee WUCnosnb3oBaHus, a
Takke 00 ycTtaHoBneHun TpeboBaHUM K oOBecneyvyeHuto COBMECTUMOCTU CPencTB
3MEKTPOHHOW NOAMUCKY;

n) MoctaHoBneHus lMpaButensctBa Poccuinckon depepaumm ot 8 ceHTAGPS
2010 r. Ne 697 «O eguHoM cuUCTEME MEXBELOMCTBEHHONO 3fIEKTPOHHOIO
B3aMMOJENCTBUAY;

M) lMocTtaHoBneHne lMpaButenbctBa Poccunckon depepaumm ot 16 gekabps
2022 r. Ne 2338 «O6 ytBepxaeHuun [NonoxeHns o eguHon umndposor nnatdopme
Poccunckon ®depepaumm «locTex», O BHECEHMM W3MEHEHMA B MNOCTAHOBMNEHUE
MpaButensctBa Poccuiickon degepaumm ot 6 uona 2015 r. Ne 676 n npusHaHuu
yTpaTUBLUMM CUNY NYHKTa 6 U3MEHEeHUN, KOTopble BHOCATCA B TpeboBaHMS K nopaaky
co3daHus, pasBuTUs, BBOAA B 3KCNNyaTauuio, 9SKcnnyatauMmM W BbiBoga U3
aKcnnyaTaumMm rocydapCTBEHHbIX WH(OPMAUMOHHBIX CUCTEM W [anbHenwero
XpaHeHusi cofepxawenca B X 0asax [AaHHbIX WHOpMauuK, YTBEPXKAEHHbIX
nocrtaHosneHuem [lpasutenbctea Poccunckon Pepepauum ot 11 maa 2017 r. Ne
555»:

H) MNMocTtaHoBneHusa MNMpaeutensctea Poccunckon Pepepauum ot 23 mnoHa 2021
r. Ne963 «O6 yTBepxaeHun [lpaBun MeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA Npu NpeaoCcTaBeHnn rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr,
B TOM u4uCne pekoMeHAYEMbIX MpaBuil  OpraHM3aumMm MeXBe4OMCTBEHHOMO
WH(POPMALNOHHOIO  B3aUMOAEWCTBUS  MeXOy  MCMOMHUTESNbHbIMKU  OpraHamu
rocygapCTBeHHon Bnactu cybbektoB Poccuiickon ®depepaumm n (unv) opraHamu
MECTHOro camoynpasfeHusi, U NPU3HAHUM YTPaTUBLUMMW CUITy HEKOTOPbIX aKTOB
MpaButensctBa Poccuinckon ®egepaumm n OTAENbHbIX MONOXEHUA HEKOTOPLIX aKTOB
MpaBuTtenbctBa Poccuiickon ®eaepaumny;

M) lMpukas MuHkomeBasn Poccun oT 23 uioHA 2015 r. Ne 210 (ped. ot 22
depans 2017 r. «O6 yTBepxaeHun TexHunyecknx TpeboBaHU K B3aUMOOENCTBUIO
MH(POPMALMOHHBIX CUCTEM B €OUHOW CUCTEME MEXBEAOMCTBEHHOrO 3/1EKTPOHHOMO
B3anmogencteusa» (3apernctpmposaH B MuHiocte Poccun 25.08.2015 Ne 38668), a
TaKke B pamKax peanusauuu: COornalleHuin O B3aMMHOM MPU3HAHUN 3NEKTPOHHbIX
noanmncen, 3akniYeHHbIX Mexgy MuHundpbl Poccun n denepanbHbiMM opraHaMmm
NCNOSTHUTENbHOW BNaCTW;

cornaweHmn o B3aMMOAENCTBUW Npu obecnevyeHun okasaHus (UCMOSHEHMUS)
rocyaapCTBeHHbIX (MyHMUMNanbHbIX) ycnyr (QyHKuuin) deaepanbHbIMKM OpraHamm
WUCMONHUTENTbHOW  BNAacTW,  3aKMOYEHHbIX  Mexay  MwuHumdpel  Poccun un
denepanbHbIMU OpraHamMn UCNOSTHUTENbHOW BNaCTW;

2.6.2. TekcTbl HOpPMaTMBHbIX MNPaBOBbIX aKTOB pa3MellalTcs  Ha
odomuymanbHbIX pecypcax YNoSTHOMOYEHHOrO opraHa.

2.7. CoctaB un cnocobbl nogaum  3asBneHna  (obpaweHunsa) Ha
npegocTaBneHne MyHUUMNanbHON ycnyru

2.7.1. 3asBneHue (obpalleHne) Ha NpegoCcTaBneHMe MyHUUUNanbHOM ycnyrm
«BkrtoyeHne B peecTp NOCTaBLUMKOB NMOXOPOHHbLIX TOBApOB U YCIyr» Unn €€ Lenen
obpaLyeHnsa moxeT 6bITb NnogaHo 3asiButenem nocpeactsom ENMMY.

2.7.2. CocTtaB 3asBrneHus (obpaleHus):

a) [OaHHble opraHusauuu;

6) cBegeHnda o NpeacTaBuTENE OpraHu3auuu, nogarLlem 3asBrneHue;

) KOHTaKTHble JaHHble (HoMep TenedoHa, agpec SNeKTPOHHOW NoYyThl);

A) uvHdopmaums o uenu obpalleHns;

e) 6aHKOBCKME PEeKBM3UTbI OpraHn3aumnm;



X) WHdOpMaLMa O TEPPUTOPUM OCYLLLECTBNEHUSA AEATENBHOCTY;

3) cBegeHus 0 MaTepuanbHO-TEXHUYECKUX CpeacTBax opraHnsaunm;
n) cBefeHMsa O NOCTaBNAEMbIX TOBapax u ycnyrax;

K) cBeaeHus ob obcnyxmBaeMblx Knagbuilax;

n) cBegeHus o0 NpUYnHE Bbixoda U3 peecTpa;

M) MHbopMaUna ana akTyanusauum B peecTpe.

2.7.3. K 3asaBneHuto (obpalieHuto) npunaratotes (B 3aBUCUMOCTM OT Lenu
obpalueHuns):

a) [OOKyMEHTbl, MoATBepXaaroLwme MonHOMOYMSA npeacraBvuTens (B cnydae
nogayv 3asBneHnsa npeacraButenem);

6) 3aBepeHHas pykoBOAMTENEM WHGOpPMaUUa O MaTepuarbHO-TEXHUYECKOM
0ase opraHusauuu;

B) 3aBEPEHHbIN pyKOBOOUTENEM MNepeyeHb NpeaocTaBnsieMblX TOBAapOB U
YCIyr.

2.74. OcobeHHOCTN Nogayn B 9NEKTPOHHOU bopMe:

a) 3adBneHMe W 3NeKTpOHHble o0bpasbl [JOKYMEHTOB OTNPaBNAlTCA C
ncrnonb3oBaHMeM NoaTBepXaEHHOM y4éTHom 3anucu B ECUA;

6) Bce [OencTBusl BbLINOMNHAKTCA 4Yepe3 uHTepdenc nuMyYHoro kKabuHeTa
nocpeacteom ENIY.

2.7.5. Peructpaumsa  3aasnexHuss  (obpaweHuns) nocpegcteom  EMMIY
OCYLLIECTBNAETCA aBTOMaTMYECKN C MOMEHTA MOCTYNMNEHNA B cUCTEMY, 3aABUTENIO

HanpaBnseTcs 3NEeKTPOHHOEe YBeAOMIIEHME B COOTBETCTBUM CO CTaTyCHOM
mogensto yenyrm B MNIC.

2.7.6. Tllpném 3asBneHuMss U [LOOKYMEHTOB obecneymBaeTcs MNOCpPeacTBOM
3MEKTPOHHOrO YBEJOMIEHUS B SIMYHbIN KabuHeT 3aasutens Ha ENMTY.

2.7.7. JononHUTenbHbIE NOSNOXEHUS:

a) BO3BpaT 3asBneHns 6e3 paccMOTPeHUs BO3MOXEH TOSMbKO Mpu
HecobOnIAeHNN YCTaHOBIEHHbIX TpeboBaHMM C o06a3aTenbHbIM  YBEAOMIEHNEM
3asBuTtensa o npuuMHax BoO3BpaTa M NEepevyHeM HeobOXoAuMbIX OEeNCTBUM Ons
YCTPaHEHNA HapyLUEHWUH;

6) BCe (OpMbl 3asiBEHUN, nepevyeHb HeobXoAUMbIX OOKYMEHTOB,
TpeboBaHNA K WX OMOPMIIEHMIO pa3MeLarnTcs Ha oduumanbHbIX pecypcax
YNOMHOMOYEHHOro opraHa.

2.8. [llepeyeHb  [OOKYMEHTOB, HeoOXoOuMbIX  Ans npegocTaBneHns
MYHULMNANbHON YCnyru

2.8.1. [Ona npepocTtaBrneHns MyHUuunanbHoOW ycnyru «BkroyeHne B peecTtp
NMOCTaBLLMKOB NMOXOPOHHbIX TOBApPOB M ycnyr» 3asBuTenb NpeacTaBnsaeT creayrome
AOKYMEHTbI:

2.8.1.1. B cnyvae peructpaumm cybbekta oTpacrneBon [OesATeNIbHOCTU B
peecTpe NOCTaBLLUMKOB MOXOPOHHbLIX TOBAPOB U YCHYT:

a) 3asBfeHMe O npeaoCcTaBfeHUN YCIyrm C COOTBETCTBYHOLLEN LEnblo
obpaLeHuns (dbopmMmpyeTca aBToMaTMYECKN NpY 3anonHeHMM AaHHbIX Ha ENTMY);

0) [OOKYMEeHTbl, noaTBepXxaatolmne NosIHOMOYUSA npeacraBuTens (B cnyyae
nogayu 3asiBneHus (obpaweHuns) npegcraBuTenem);

B) 3aBepeHHasl pykoBoguTenem MHopMauusi 0 MaTepuarnbHO-TEXHUYECKON
0ase opraHusauum;

I) 3aBEpPEeHHbI PYyKOBOAMTENEM MNepeyYeHb NpeadoCTaBfsieMblX TOBapoOB W
YCIyr;

1) WHble OOKYMEHTbl Npy HeobXxoOMMOCTU B COOTBETCTBUM C AEWCTBYHOLLMM
3akoHopaTtenbcTBoM Poccunckon denepaumn.

2.8.1.2. B cnyyae BHECEHUSA UBMEHEHWNIN B peeCTp NOCTaBLUNKOB MOXOPOHHbIX
TOBapOB U YCNyr:



a) 3asiBrneHue o npefoctaBrieHun ycnyrn (opMmupyeTcs aBToMaTU4eckn npu
3anonHeHun gaHHblx Ha ENTY);

6) [OKYMeHTbl, noATBepXaarLlimMe nosHOMOYNA npeactasuTens (B crnydae
nogayun 3aseneHus (obpalieHnsi) npeacraBuTenem);

B) WHble OOKYMEHTbl NMpy HEeoBXoOUMOCTU B COOTBETCTBMM C AENCTBYHOLLUM
3akoHoaaTenbcTBOM Poccunckon degepaumn.

2.8.2. WNHdopmauus, 3anpalwumsaemas YNONHOMOYEHHbIM opraHom
camocTtoaTenbHo nocpencteom [1MC € uMcnonb3oBaHWMEM MEXBEOOMCTBEHHbIX
3NEKTPOHHbIX 3aNpPOCOB:

a) [aHHble rpaxpaHuvHa/pesngeHTa/MHOro  nuua, Haxogswerocs  Ha
Tepputopun Poccunckon degepauum, B Tom yncne PO, gata poxageHus,

PEKBU3UTbI JOKYMEHTa, YAOCTOBEPSOLWEro SIMYHOCTb, adpec perucrpauuu,
KOHTaKTHble AaHHble - 3anpalwumsaroTca B OHC Poccuu (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

6) cBedeHWs O [OeWCTBUMTENbHOCTM nacnopTa, MacnopTHOM [O0Cbe U
peructpauun  3assutens —  3anpawwumsBarotca B MBI  Poccun  (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-11ec-
85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHWIIC rpaxgaHvHal/pesngeHTa/MHoro nuua, Haxogsweroca  Ha
Tepputopun  Poccurickon  depepaumm  —  3anpawmBaetcas B COP  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r  WHpopmauma o6 uHAMBMAOYanNbHOM npegnpuHumaTtene (B TOM 4ucre
OIrPHWUIT) wnn opuanyeckom nuue, KoTopasl pasmellaeTcs/akTyanusmpyeTtcsa B
peecTpe NOCTaBLUMKOB MOXOPOHHbIX TOBApOB M ycnyr — 3anpawwuBatotca B PHC
Poccumn (BC:https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-
ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-
ff80-11eb-ba23-33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63780a87-ff80-11eb-ba23- 33408f10c8dc);

A) WHble OOKYMEHTbl U CBeAeHWsl, Heobxoaumble AN OKasaHus [aHHOW
MYHULMNANbHON YCNYru, eCnn OHW HaxoOATCA B PacropsiKeHUU OpraHoB BNacTu U
opraHusauuin u MoryT 6bITb NOSTyYEHbI B ANIEKTPOHHOM BUAE NO MEXBEAOMCTBEHHOMY
3anpocy, NyTem HanpaeneHus 3anpoca nocpenctaeom MNIC.

2.8.3. MNpn nopmaye 3aseneHua  nocpegctesom  EMIY  Baasutensb
NnpuKnagbiBaeT aNeKTPoHHble 06pasbl 3anpalumBaeMbiX JOKYMEHTOB.

2.84. YNonHOMOYEHHbIV OpraH He Bnpase TpeboBaTtb OT 3asaBuTens:

a) npeaocTaBneHMs [OOKYMEHTOB W  WHoOpMauun, He BKIOYEHHbIX B
HaCTOSALLMN NepeyeHb;

6) npepocTaBneHUss OOKYMEHTOB, KOTOPble HAXOAATCS B pacrnopsKeHuu
OpraHoB, NPefoCTaBnSWMNX FOCYAAPCTBEHHbIE M MyHUUMNANbHbIE yCnyrn, nmbo
WHbIX TOCY[QapCTBEHHbIX OPraHoB MMM OpraHuM3auumni, 3a MWCKIYEeHMeM Cry4vaes,
YyCTaHOBMEHHbIX 3akoHoaaTtenbcTtBoM Poccunckon depepauun (3asButens Bnpase
npeacTaBUTb Takne JOKYMEHTbI N0 COBCTBEHHOW MHULMATUBE);

B) [AOKYMEHTbl, OTCYTCTBME UNN HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb
npy nepBoHa4arnbHOM OTKase B MNpuéme [OKYMEHTOB, Heobxoaumbix AOns
npeaocTaBneHns MyHUUUNanbHOW ycnyru, nMbo B camoun ycnyre (3a UCKNIoYeHneM
crny4aeB, NPSAMO NpPeayCMOTPEHHbIX beaepanbHbIM 3aKoHO4ATENLCTBOM);

r)  AOKYMEHTOB M MHOpMaLUK, INEKTPOHHbIE 0Opa3bl KOTOPbIX paHee Obinn
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3aBepeHbl Hagnexawmm obpasom B nopsiake, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

2.8.5. Bce opmbl 3asiBfeHWA U MepevyHu OOKYMEHTOB pa3MellalrnTcs Ha
odmumanbHbIX pecypcax YNOoSTHOMOYEHHOIO opraHa.

2.9. Ycnyra (uenb obpalleHns), KoTopaa MOXeT notpeboBaTbca AN
npegocTaBneHns 3anpamsaeMon MyHUUMNanbHOW yCnyru

2.9.1. [Ona peanusauuu uenu obpalleHns «BHeceHne nameHeHun B peectp
NMOCTaBLLMKOB NMOXOPOHHbLIX TOBAPOB M YCNyr» MyHUUUNanbHOM ycnyrin «BknoyeHne B
peecTp NOCTaBLUUKOB MOXOPOHHbLIX TOBAPOB M YCIyr» B YaCTN BHECEHUSI UBMEHEHUN B
peectp TpebyeTcs noryvyeHne MnOMOXUTENbHOrO pesynbTata no ApYyron uenu
obpaweHna «Peructpaumss cybbekta oTpacneBon AeATENbHOCTM B peecTpe
NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCAyr».

2.10. [MepeyeHb OCHOBaHWW AN OTkasa B MNpPUEME [OOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCTaBeHns MyHULMMNAanbHON YCnyru

2.10.1. OcHoBaHusAMK ONA OTKa3a B NpuemMe LOKYMEHTOB, HeOb6XOaANMbIX 1S
npeaocTaBneHns MyHMUMNanbHOM ycnyrn «BknoyeHne B peecTp MNOCTaBLUMKOB
NOXOPOHHbLIX TOBAPOB M YCNYr», ABNATCS:

a) npegocTaBfieHNe HEemnosiHOro KOMMfekra OOKYMEHTOB, HeoOXOAMMbIX AN
pacCMOTPEHNA  3asiBfieHNs O NpefoCTaBNeHuM  MyHUUMNanbHOW  ycryru B
COOTBETCTBUM C NYHKTOM 2.8.1 HacTosLwero AQMUHUCTPATUBHOIO perflaMeHTa;

0) npepocTaBneHne 3asaBNeHUs UM UHbIX JOKYMEHTOB NIULOM, HE UMEIOLLNM
npaeBa Ha obpalleHune 3a npefocTaBreHMeM MyHUUMNAnbHOW ycnyrn (OTCyTCTBUE Y
3aasutens Hagnexawe oOpPMIIEHHbIX NMOSTHOMOYNIA);

B) npefocTaBneHve OOKYMEHTOB, YyTPaTUBLUMX CUIly HA MOMEHT obpalleHus
3a ycnyrowu;

r) npegocTaBneHve OOKYMEHTOB, COAepXallmMx NOAYMCTKU, UCMPaBReHUs, He
yOOCTOBEPEHHbIE B MNOPSAKe, YCTAHOBMIEHHOM 3aKkoHogaTenbCTBOM Poccuickomn
depepaumm;

A) npegocTaBneHne OOKYMEHTOB, CBeAEHUS B KOTOPbIX MpoTuBopevaTt apyr
APYry Uin NHbIM AaHHBIM, UMEIOLLMMCS Y Y NOSTHOMOYEHHOrO OpraHa;

€) OoTKas nonydartens ycnyru oT gadm corniacusa Ha obpaboTky nepcoHarbHbIX
AaHHbIX, €Crin OHO TpebyeTcs AN OKa3aHus ycnyru;

X) nocTynsieHMe 3anpoca, aHanorm4yHoro paHee 3aperMcTpupoBaHHOMY
3anpocy, CpoK npeaocTaBfeHUsa ycrnyrm no KOTOPOMY He WCTEK Ha MOMEHT
NOCTYMNSIeHNS TaKoro 3anpoca;

3) HEKOppPEKTHOe 3anosiHeHne 06s3aTenbHbIX WHTEPAaKTUBHbLIX MOMNen B
3assneHun Ha ENMIY unu Hanuuune owmnbok, B TOM Yncne B LOKYMEHTaXx, NoLaHHbIX
3asButenem, HeobxoanMbIX ANA NPeaoCTaBneHUss MyHUUUNANbHOW YCIyru;

N) OOKYMEHTbl coaepaT MOBPEeXAEHUs, HanuiMe KOTOpbIX He MO3BONSeT B
NMofHOM OObEME WuCnonb3oBaTb WMHMOPMaUMIO U CBEAEHUs, COAepXalimecs B
AOKyMeHTax Ans npegocTaBieHns yenyru;

K) 3asiBfieHMe nogaHo nuUOM, He WMEKLWUM MNOSIHOMOYUN NpeacTaBnATb
NHTepecbl 3aaBuTens.

210.2. B cnyyae oTkasza B NpUEME  [OOKYMEHTOB  3asBuUTEnto
npefocTaBnsieTcs MOTUBMPOBAHHOE MUCbMEHHOE yBedoMmreHne B opme
3IEKTPOHHOIrO JOKYMEHTa, cojepxallee CCblfIKy Ha COOTBETCTBYHOLUMA MYHKT
HacTosLwero AQMUHUCTPATUBHOIO pernaMmeHTa 1 nepevyeHb 4OKYMEHTOB (CBEAEHUN),
nognexawux npegocTtaBneHnto U (Unn) KOPPeKTUPoBKe (N0 YCTaHOBIIEHHOW (hopme,
npunoxexue 3).

2.11. TlepeyeHb OCHOBaHUW AN NPUOCTAHOBMEHUA NpeaoCTaBreHUs
MYHMLMNANbHOW YCNyru unu otkasa B NpeaocTaBneHum MyHUUunansHom ycnyru

2.11.1. OcHoBaHus ans NPUOCTaHOBNEHUSA npenocTaBneHns



MYHULMNANbHON YCIYru:

a) HanpasfeHne MeXBEeLOMCTBEHHbIX 3arnpoCcoB AN MOfyyYeHUs CBeAEHUN n
(M) [OKYMEHTOB, HeOBXOoOMMbIX ANA NPUHATUS pelleHus No 3asBneHuto nmnbo
noaTBEPXAEHUS NpaB U NOTHOMOYUIN 3aABUTENS, ECNN Taknue CBeAEHUS (OOKYMEHTbI)
He Obinn npegctaBneHbl 3adABUTENEM W HE HaxXoOATCA B PaACNOPSHKEHUU
YNOSTHOMOYEHHOrO opraHa. B aTom cnyyae Cpok npefocTtaBneHust MyHUUMNanbHoOm
yCcrnyrm npuocTaHaBnuBaeTcA A0 MNOSydYeHuss oOTBeTa, HO He 6onee cpoka,
YCTaHOBJEHHOrO 3akoHopatenoctBoM Poccunckon depepauum Ans  nonydeHus
COOTBETCTBYOLUMX CBEAEHUN (JOKYMEHTOB);

6) BHeECeHMe U3MEHEHU B YYETHble (pPeecTpoBble) CBeAeHus, Tpebyrowmx
AOKYMEHTarbHOro MNOATBEPXOEHUS, MOofydYeHne KOTOpPbIX BO3MOXHO TOSMbKO MO
nHuumMatmee 3asBuTtenss nNnMbo YNONHOMOYEHHOro opraHa nocre MNOATBEPXKAEHUS
3aaBuTeneM HeobxoANMOCTN TaKUX NU3MEHEHUN.

2.11.2. WcyepnbiBatoLmm nepeyeHb OCHOBAHMUN ansd oTKasa B
npegocTaBfieHUM MyHULUMNANbLHOWN YCIYIn:

a) He npepocraBneHne OOKYMEHTOB, 00S3aHHOCTb NMPEeACTaBEHUS KOTOPbIX
BO3M10XXeHa Ha 3asaBuUTtens;

6) Hanuuue B NpeacTaBfieHHbIX AOKYMEHTaX HEMOSIHOM, WCKaXXEHHOW Wnun
HeOCTOBEPHOW MHGOpMaLMK;

B) OTCYyTCTBUE 0OOCHOBaAHMSA A1 BHECEHUSA UBMEHEHUI B PEECTP;
r) OTCYTCTBME MpaBa Ha nMonyvyeHMe ycnyrm (C NpUNOXKeHUem
ob60CcHOBaHwUSA).

211.3. B cnyyae oTkasza wnNuM NpUOCTAHOBAEHUA  NpedoCTaBreHust
MYH/LMNANbHON ycnyrn 3asBUTENo HanpasnseTcs MOTUBMPOBAHHOE yBeLOMSIeHne
C YKasaHMeM KOHKPETHOrO OCHOBAaHWS, CCbIIKMW Ha COOTBETCTBYHOLLYO HOPMY
HacToswero AOMWHUCTPATUBHOIO pernaMmeHta (Mo  YCTaHOBMEHHOW hopme,
npunoxeHue 2).

2.12. Pasmep nnatbl, B3MMaeMon C 3asBUTENS nNpu nNpeaocTaBreHUn
MYHULMNAnNbHOW yCnyru, n cnocobbl ee B3MaHus

2.12.1. MyHuumnanbHas ycnyra «BknioyeHne B peecTp MOCTaBLUMKOB
NMOXOPOHHBIX TOBAPOB WU yCrnyr» npegocrtaBnseTcs 3asButensaMm Ha 6e3Bo3Me3gHOM
OCHOBe.

2.13. MakcmmanbHbI CPOK OXMOaHus B odyepeau npu nogade 3anpoca o
npefocTaBfeHM  MyHUMUMNAnNbHOW  yCriyrm W npu  norydeHun  pesynbtarta
npegoCcTaBeHNUs MyHULMNANbHON YCNyrn

2.13.1. Tlpu nogade 3adBrieHns nunm nony4yeHum pes3ynbTaTta
npepgocrtasnieHna ycnyrn nocpeactsom ENMY oxuaaHue ocyllecTBnAeTcsa B pexume
OHIAMH M HEe OrpaHUYMBaETCs BPEMEHHbIMM paMKaMu, KpoMe CpoKoB 06paboTku
obpalleHns, NpegyCMOTPEHHbIX HACTOAWMM AOMUHUCTPATUBHBLIM PErfaMeHToM.

2.14. TpeboBaHua 1 nokasatenu JOCTYMHOCTU U KayecTBa NpeaocTaBneHns
MYHULMMAnNbHOM yCcnyru

2.14.1. K nokasaTensm [JOCTYNHOCTU NpegoCTaBfeHns MyHUUUNanbHOM
yCnyrm OTHOCATCS:

a) Hanuune HeobxoauMOW, UcYepnbIBaKOLWEN U aKTyanbHOW MHGOPMALMK O
nopsigke npeaocTaBneHnsa YCnyrm Ha oduumanbHbiX pecypcax YNOfHOMOYEHHOrO
opraHa;

0) BO3MOXXHOCTb nogayun 3aasrieHusi nocpeacrtsom ENMNY;

B) BO3MOXHOCTb MOJSTyYEHUSA KOHCynbTauunm B TeyeHue Bcero paboyero
BPEMEHMN, KpOMe YyTBEPXOEHHbLIX NepepbIBOB;

r OTCyTCTBME HEOBXOAMMOCTM OnnaThl NPeLOCTaBEHHbIX YCIYT;

A) pasmelleHne nHgpopmaumm o rpacuke paboThl, npaBunax obcnyxmBaHus
N KOHTaKTHbIX TenegoHax.



214.2. K nokasaTtenam kayecTtBa npegocTaBneHns MyHULMNanbHOW YCryru
OTHOCATCS:

a) cobniogeHne  yCTaHOBIIEHHbIX PernaMeHToM CpPOKOB  perncrtpaumm
3a8BNEeHNN/JOKYMEHTOB N OKa3aHus ycnyru;

6) nonHoTa W KOPPEKTHOCTb NpeaocTaBneHust ycnyru 3asBuTento B
COOTBETCTBUN C 3aABMNEHHbIM NpeaMeToM obpaLleHns:;

B) COOTBETCTBME MPEAOCTaBMSiEMbIX UTOrOBbIX AOKYMEHTOB (yBEAOMIIEHUN,
BbINWUCOK, OTKA30B U Ap.) YCTaHOBIIEHHbIM (hOPMaM U HOPMATUBHbLIM TpeboBaHNAM;

r) cobniogeHne TpeboBaHWA K KOHUOEHUMANbHOCTU  MEepPCOHanbHbIX
AaHHbIX 3aaBUTeENs;

a) onepaTMBHOCTb M OGBEKTUBHOCTb KOHCYIbTUPOBaHUA 3asButenen;

e) cobniogeHne TpeboBaHui oprumnanbHO-4eN0BOroCTUNS ObLLEHNS,

BEXNNBOCTb U KOPPEKTHOCTb B3aMMOLENCTBUSA CO BCeMU 0OpaTMBLLUMMUCS;

X) BO3MOXHOCTb gocyaebHoro (BHecyaebHoro) obkanoBaHWA peLLeHUn n
aencteumn (6e3gencTeums) JOMKHOCTHBIX NNL;

3) oTcytctBue OOOCHOBaHHbIX Xano® Ha HenpaBOMEpPHblE LEWCTBUSA
(6e3pencTBme) yNnONMHOMOYEHHbIX AOMKHOCTHbBIX ML, HapyLIEeHUs CPOKOB M NOpsiaka
oKasaHus YCryru.

2.14.3. OueHka cobnogeHns nokasatenen [OOCTYMHOCTM UM KayecTBa
NpoBOANTCA MO pe3ynbTaTaM aHanusa obpalleHnin, CTaTUCTUKN paboThbl.

2.14.4. CoBokynHas MHpopMaLmss O AOCTUrHYTbIX NokasaTensx OCTYNHOCTU
N KayecTBa yCnyrm pasmeliaeTcs Ha oduumanbHbiX pecypcax YNOnMHOMOYEHHOro
opraHa.

2.14.5. KoHTponb 3a cobntogeHnem TpeboBaHUM K AOCTYMHOCTU U KayecTBy
npefoCcTaBfeHnUsT  MyHUMUMNANbHOW  yCNyrM  OCYLLECTBMSIETCA  PYKOBOACTBOM
YNONHOMOYEHHOr0 OpraHa Ha OCHOBaHWUM aHanu3a obpalleHuii  rpaxaat,
pes3ynbTaToB MPOBEPOK, PACCMOTPEHUS Xanob 1 npeanoxeHnn 3assutenen.

3. CocraB, nocnenoBaTtefibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPaATUBHbLIX Npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM
yncne oco6eHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B
3NeKTpoHHON hopme

3.1. TllepeyeHb Lenen obpalieHnst NpeaocTaBneHna MyHULUUNanbHOW YCryru

3.1.1. MyHuuunanbHaa ycnyra «BknwodeHne B peecTp MOCTaBLUMKOB
MOXOPOHHbLIX TOBAapOB W YCryr», MpefocTaBnsieTcs Mo cnegylowum  Lensm
obpalleHus:

a) peructpauma cybbekTa OTpacrneBouM [OeATenbHOCTM B peecTpe
NMOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCAYT;

6) BHeCeHue U3MEHEHWUN B peecTp MOCTaBLLUMKOB MOXOPOHHbLIX TOBApOB M
ycnyr.

3.1.2. TlpodunupoBaHne 3aaBuTeENS WM NpefoCTaBfeHne MyHUUUNanbHON
ycrnyru onpegensieTcd aBTOMaTU4eCKM Ha OCHOBaHUM CBEOEHUM, YKa3aHHbIX
3asButeneMm npu nogade 3assreHus (obpawieHus) nocpeactsom EMNMY, B
3aBMCUMOCTHM OT Lienn obpalleHns 1 Xenaemoro pesynbrara.

3.2. OnucaHue agMUHUCTpaTMBHOWM Npoueaypbl NnpodunnmpoBaHusa 3assutensd

3.2.1. AgMuHuCTpaTuBHas  npouenypa  npodunupoBaHus  3asButens
npegcrasnsieT cobon yCTaHOBMEHNE YNOMHOMOYEHHbIM OpraHom,
NpefocTaBNAWMM  MYHAUMNANbHYKO  YCRyry,  WHOUBMAYanbHbIX  NPU3HAKOB
3agsutena M uenn ero obpalwleHus ans Bblbopa COOTBETCTBYIOLIEro Buaa €é
npegocTaBneHns un onpegeneHnss nepevHs HeobXoaMMbIX agMUHUCTPATUMBHbBIX

npoueayp.



3.2.2. lpodunupoBaHne 3aaBUTENS OCYLLECTBISETCA aBTOMaTU4eCKu Mpu
nogaye 3asaBneHus nocpeactsom ENMIY (Ha oOCHOBaHWM aHKETUPOBAHUA Mpu
3arofnHeHUN 3NEeKTPOHHON POPMBbI).

3.2.3. llpn npoBegeHn npouUINpoBaHNA OMpenenarnTca cregyooume
npu3Hakn 3aaBuTens:

a) kKateropus  3asButens  (lopuauMyeckoe  nNUUO,  MHAMBMAOYaNbHbIN
npeanpuHuMmaTenb);

06) ocHoBaHme  oOpawieHnss  (peructpaumst cybbekta  oTpacneBomn
AeATerlbHOCTN B peecTpe MNOCTaBLUMKOB MOXOPOHHbLIX TOBapOB W YCIyr, BHECEHue
N3MEHEHUN B peecTp NOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB U YCIyr);

B) npasoBon craTyc 3asBuTtens (yNnorHOMOYEHHbIN npeacTaBuUTeNb
lopuandeckoro nuua, UWHAMBMAYaNbHbIM  NpeanpuHUMaTenb,  YNONHOMOYEHHbIN
npeacraBuTeslb UHAMBUAYANbHOIO NpeanpuHuMaTens).

3.24. Mopsaaok BbINOSTHEHUSA NPOUITMPOBAHUS:

a) npu nogaye 3aaBneHus (obpalleHus) 3asButenb  yKasbiBaeT
HeobxoauMmble cBefeHus (Lenb obpalleHus, ceeaeHus o cebe n 06 obbekTe);

0) cBedeHus  OUKCUPYKOTCA B 3NEKTPOHHOW  perucTpaumoHHOM
opwme;

B) no utoram nNpounupoBaHua onpegensieTcs HeobXoANMbIM KOMMMEKT
AOKYMEHTOB, Npochunb Lenun obpalleHns npeaocTaBneHns MyHUUmMnanbHON yenyrm u
Tpebyemasa agMMHUCTpaTMBHAas NOCNeaoBaTeNbHOCTb.

3.2.5. Pesynbtatom npodunnpoBaHunsa 3asButens ABnsaeTcs:

a) TO4YHOoe onpefeneHue uenun obpalleHnsa npeaocTaBneHnss MyHULMNansHOM
ycnyrn (peructpaums cybbekta oTpacneBon AesTeNnbHOCTM B peecTpe NOCTaBLUKOB
NMOXOPOHHBIX TOBapOB W YCAyr, BHECEHWe W3MEHEHUA B peecTp MOCTaBLLNKOB
NMOXOPOHHbIX TOBApPOB U YCNyr);

6) nepcoHanM3npoBaHHbLIN MNepevYeHb [AOKYMEHTOB M aAMUHUCTPATUBHbLIX
npouenyp;

B) bopMUpOBaHWE perucTpauuoHHOM KapTodkn (npoduns) 3asisutena B
cucTemMe NpeaocTaBneHns yCnyr.

3.2.6. TpodunmpoBaHne NPoBOANTCA B CTPOrOM COOTBETCTBUMN C HACTOSLLIUM
ALOMUHUCTPATUBHBLIM pPErfiameHToM, a Takke PefepanbHbiM 3aKOHOM OT 27 mons
2010 r. Ne 210-®3 «O6 opraHusaumm npenocTaBfieHUs FOCYyAAPCTBEHHbLIX W
MyHUUMNAnbHbIX  ycnyr» € obsizatenbHbiM  cobnogeHnem  TpeboBaHui
KOH(pMOEHUMANbLHOCTM NepCoHanbHbIX AaHHbIX 3asBUTENS.

3.2.7. WNHdopmaums o npoBedeHUM npoueaypbl npounupoBaHus N eé
pesynbTtar [oBOAUTCA A0 3aaBuTens oTtobpaxeHnem YBEOOMMEHUS B JIMYHOM
kabunHeTe 3aaBuTtens Ha EMMTY.

3.3. AaomuHucTpatmBHas npouegypa no uenu obpaieHuna «PerucTtpauus
cybbekTa oTpacneBon OesATeNbHOCTU B peecTpe NOCTaBLUMKOB MOXOPOHHbLIX TOBApOB
n ycnyr»

3.3.1. OcHoBaHveM Ona Hayana agMUHUCTPATMBHOM Npouenypbl sBNsieTcs
noctynneHne ot 3aaButensa 3assneHus (obpaleHusi) yCTaHOBNEHHOW OpPMbl O
pernctpauumn cybbekta oTpacrneBon AesTEeNbHOCTM B peecTpe MNOCTaBLUMKOB
NMOXOPOHHbLIX TOBAPOB W YCIYT C NPUMOXEHNEM MNOSTHOro KOMMfeKTa HeoBXoaUMbIX

AOKYMEHTOB (B COOTBETCTBUU c MYHKTOM 2.8.1 HacTosLLEero
AOMWHUCTPATMBHOIO pernamMmeHTa), HanpasrneHHbIX nocpeacTesom ENMMY.

3.3.2. MocnegoBaTenbHOCTb U CPOKM BbIMNONTHEHNSA OENCTBUN:

3.3.2.1. Peructpauus 3asBneHus n 4OKYMEHTOB:

a) 3asBneHve 1 [OOKYMEHTbl NPUHMMAKTCA aBTOMaTU4YeCKU MNOCpeacTBOM
EMry,;

6) perucTpaums 3asiBNeHUs OCYLLECTBSETCS B CPOK, yKas3aHHbI B MyHKTE



2.7.6 Hactodwero AOMUWHUCTPaATMBHOIO perfiameHTa (aBToMaTU4ecku npu
3MEKTPOHHOM ObpaLLeHun).

3.3.2.2. [lpoBepka MOMHOTbI N KOPPEKTHOCTU MNpencTaBreHHbIX LJOKYMEHTOB
npegcrasuteneM YnNorHOMOYEHHOro opraHa:

a) Ha COOTBETCTBUE NEepeyHIo;

6) Ha npaBUMbHOCTb OPOPMMEHNS;

B) Ha noAatBepXxaeHue npas 3asBuTens;

Mpy BbISABNEHUN HEOOCTaTKOB WM OTCYTCTBUSA [OOKYMEHTOB 3asBuTENb
yBeJoOMISAeTCs O NpuUYMHax oTkasa B Npuéme 4OKYMEHTOB.

3.3.2.3. PaccmoTpeHue 3asiBfeHns U BblHECEHNE peLLEHNS:

a) B cnyyae [OCTaTOMHOCTU cBedeHUW npeacTaBuTernb YNOMHOMOYEHHOro
opraHa (popMupyeT NPOEKT peLUEeHNS;

6) no wuToram paccMOTpeHusi 3asBrEeHWUst NPU MONOXUTENbHOM peLleHun
hopmMmpyeTca BbINUCKa N3 peecTpa NOCTaBLLMKOB NOXOPOHHbBIX TOBApOB WM ycnyr (rno
yCTaHOBMEHHOWN hopme, Npunoxexue 1);

B) Mpu OTKase roToBUTCA MOTUBMPOBAHHOE pelleHne C YyKadaHMeM NMPUYnHbI
M CCbINIKOW Ha COOTBETCTBYIOLUMA MYHKT HacTodAwero AOMUHUCTPaTUBHOIO
pernameHTa (No yctaHoBNeHHoN opme, NpunoxeHue 2).

3.3.2.4. BHeceHVe U3MEeHeHUN B peecTp MOCTaBLLUMKOB NMOXOPOHHbLIX TOBapOB
n ycnyr obecneunmBaeTca He nosgHee crnegyrowero paboyero AHs nocrne NpUHATUSA
peleHns o6 okasaHuu ycnyru,

3.3.2.5. WHdopmupoBaHne 3asButena O  pesynbrate  npoucxogut
nocpeacteoM ENIY, a pesynbtat okazaHus ycnyrn npefocTaBnseTcs B 3f1IEKTPOHHOM
dopme, nognucanHon Il npeacrtaButTensa YNONHOMOYEHHOrO opraHa.

3.3.3. Me>xBeOMCTBEHHOE ANIEKTPOHHOE B3anMoLencTBne

3.3.3.1. Tlpn npegoctaBneHnn MyHULMNANbLHOW YCyrn B COOTBETCTBUM C
uenbto obpalleHna «Pernctpauma cybbekta oTpacneBon AeATeNbHOCTU B peecTpe
NMOCTaBLLUMKOB  MOXOPOHHbLIX TOBApPOB W  YyCnyr»  YMNOSIHOMOYEHHbIA  OpraH
OCYyLLEeCTBNAeT MeXBEJOMCTBEHHOE 3JIeKTPOHHOE B3aMMOAENCTBME B MOPSAKe,
ycTtaHoBrneHHoMm ®PegepanbHbiM 3akoHoM oT 27 wuons 2010 r. Ne 210-¢3 «O6
opraHuMsauun npegocTaBeHns roCyAapCTBEHHbIX U MYHULMNASbHBIX YCAYr».

3.3.3.2. MexxBegomMCcTBEHHOE 3r1IEKTPOHHOE B3aMmMogencTeue
ocyuwiecTtengaetca nocpeactsom MNIMC ong nonyvyeHnsa ceefeHud N (UNn)OOKYMEHTOB,
HeobXoaMMbIX OnS NPefoCTaBfEeHUs MYHULMNANbHOW  YyCryrk, HaxoOsaWMXCcs B
pacrnopskeHuu:

a) opraHoB rocygapcrtBeHHon Bnactn Poccuinckon ®enepauuu;

6) opraHoB rocyaapcTBeHHOM BrnacTu cyobektoB Poccuickon ®eagepaunu;

B) OpraHoB MECTHOr0 CaMOynpaBfeHus;

r) NOABEAOMCTBEHHbIX OpraHM3auuni.

3.3.3.3. B pamkax MeXBeJOMCTBEHHOIO 3rf1eKTPOHHOrO0 B3auMOOEeNCTBUS
(aanee — CM3B) moryT 6bITb UCTpebOBaHbI B TOM YMCHe criegytowmne cBeaeHns:

a) OaHHble  rpaxpaHuHa/pe3ngeHTa/MHOro  nvua,  Haxoasuwerocs  Ha
Tepputopun Poccunckon depepauumn, B ToM uucne OUNO, pata poxaeHus,
pPeKBU3NTbI  AOKYMEHTa, YOOCTOBEPSAILWEro JfWYHOCTb, ajpec perucrpauuu,

KOHTaKTHble JaHHble - 3anpalumBaroTcs B OHC Poccun (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

6) cBegeHnss O [OENCTBUTENBbHOCTM MacnopTta, NacrnopTHOM [0Cbe U
peructpauun  3aseutens —  3anpawwmsBarotca B MBI  Poccun  (BC:

https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-
11ec-85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-53c0470133fd?



https://lkuv.gosuslugi.ru/paip-portal/%23/inquiries/card/f2d2a2ca-4c5a-4478-8239-
https://lkuv.gosuslugi.ru/paip-portal/%23/inquiries/card/f2d2a2ca-4c5a-4478-8239-
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-33408f10c8dc
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-33408f10c8dc

area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63754b19-
ff80-11eb-ba23-33408f10c8dc)

B) CHUIC rpaxgaHuHa/pe3vgeHTa/MHOro  nvua,  Haxoggdulerocs  Ha
Tepputopun  Poccurckon  depepaumm  —  3anpawmBaetcas B COP  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);

r) mHdopmaums o6 uHAMBUAYanNbHOM npeanpuHumartene (B TOM  4ucne
OIrPHWIT) unun ropmnanyeckom nuue, Kotopas pasmMeLwlaeTcsa B peecTpe NOCTaBLLNKOB
NMOXOPOHHBIX TOBapoB M ycnyr — 3anpawwuBaitcd B PHC Poccumn (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87-ff80-11eb-ba23-
33408f10c8dc);

A) VHble [OKYMEHTbl W CBedeHud, Heobxoaumble ONs OKasaHus LaHHOM
MYHULMNANbHON YCNYru, eCnn OHW HaxoOATCHA B PacropsKeHUM OopraHoB BNacTu U
opraHusauuin n MoryT 6bITb NOSTyYEHbl B 3IEKTPOHHOM BUAE NO MEXBEAOMCTBEHHOMY
3anpocy.

3.3.3.4. YNOnHOMOYEHHLIN oOpraH He BnpaBe TpeboBaTb OT 3asBUTENS
npeacTaBneHns OOKYMEHTOB M CBeLEHUN, KOTOpble HaxoOAaTCs B pPacrnopsiKeHuu
WHbIX OpraHoB W opraHuMsaumi wn MoryT ObiTb UCTpeboBaHbl B  pamkax
MEXBELOMCTBEHHOIO 3NIEKTPOHHOrO B3aMMOOENCTBUA (32 WUCKITOYEHWEM Crlyyaes,
Koraa 3asBuTenb NO CBOEN MHULMATUBE NpeacTaBnseT Takne AOKYMEHTbI).

3.3.3.5. Otkaz opraHoB UM oOpraHM3aumn B NPeaoCTaBneHUN MO
MEXBELOMCTBEHHOMY  3MIEKTPOHHOMY  3anpocy HeobXoAuMMbIX  CBEAEHUA U
AOKYMEHTOB NMMBO HEBO3MOXXHOCTb UX NOSNYYEHNS MO OOBLEKTUBHBLIM NPUYMHAM He

MOXET SABNSATbCA OCHOBaHMEM ANs OTkasa B MpUEME LOKYMEHTOB. B Takux
cny4vasix 3assutento npegocTaBnsaeTcy BO3MOXHOCTb npeacraBuTb
COOTBETCTBYHOLUNE LOKYMEHTbI CAMOCTOATENBHO.

3.3.3.6. Bce AencTeus no MeXXBeOMCTBEHHOMY 3SIEKTPOHHOMY
B3aMMOENCTBUIO OCYLLIECTBASAIOTCA C cobnogeHnemM 3akoHogaTensctea Poccnmnckon
depepaumm 0 3awiMTe NepcoHanbHbIX AaHHbIX WM WHbIX TpeboBaHuMM K
nHdopMaUnoHHON Be3onacHOCTH.

3.3.4. TlpuHAaTne pelleHnsa o npegocTtaeneHmm (06 oTkase B NpeaoCTaBeHNN)
MYHULMNANbHOM YCIyTW.

3.3.4.1. OcHoBaHvMeM p[ns Havana npoueaypbl MNPUHATUA pelleHnss O
npegocTtasneHnn (unu o6 oTkase B NpegoCTaBMeHUU) MyHUUMNANbHOW yCnyrn B
COOTBETCTBUM C Uenbo obpaweHua «Peructpaumss cybbekta oTpacneBon
AEATENbHOCTM B peecTpe MOCTaBLUMKOB MOXOPOHHbLIX TOBAPOB WU YCIyr» SBMNSETCA
nocTynneHne B YNOSTHOMOYEHHbIM OpraH 3asBreHus (obpaweHus) ot 3assutens ¢
NPUNOXeHNem NOSHOro KOMMNMeKta  OOKYMEHTOB, Heobxogumoro  Ons
nNpegocTaBfeHns MyHMUMNAnbHOW ycrnyrn (B COOTBETCTBUM C NyHKTOM 2.8.1
HacTosilero AQMUHUCTPATUBHOIO pernameHTa).

3.3.4.2. [llpegctaButenb YMNOSTHOMOYEHHOro oOpraHa, OTBETCTBEHHbIN 33
pacCcMOTPEHME 3asiBNEHUS], OCYLLECTBAET:

a) NpoBEpPKY MNOMHOThI U NPaBUIIbHOCTU NPeACTaBMNEHHbIX AOKYMEHTOB;

6) cBepKy npeacTaBfeHHbIX CBEAEHWMA C UMEKLWMMUCH B pacrnopsikeHun
opraHa [JaHHbIMM W pe3ynbTaTamMu  MEXBELOMCTBEHHOrO  3NIEKTPOHHOIO
B3anmoaenctaus (Npn HeoBxXxoaMMOCTK);

B) aHanu3 OCHOBaHWW 1S NpefocTaBrieHus ycryrm unu ans otkasa B eé
npegocTaBneHnn B COOTBETCTBMM C HACTOAWMM AOMUHUCTPATUBHBIM pernaMmeHToM.

3.3.4.3. Cpok paccCMOTpeHUsI 3adBNEHNS N NPUHATUS pPELLUEHUs cocTaBnsieT
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He 6onee 1 (ogHoro) paboyero OHA C MOMEHTa perncrpauumu MofHOro nakeTa
AOKYMEHTOB M noslyyeHmst nicpopmaumm no CM3IB.

3.3.4.4. Tlo pesynbTatam pacCMOTPEHUSA 3asBNEHUS NPUHMMAETCH OOHO U3
cneayLwmnx peLeHun:

a) O npefocTaBneHUn MyHUUMNANbHOW YCryrM B COOTBETCTBUM C UErbio
obpalleHns (C BHECEHMEM COOTBETCTBYIOLLEN 3aNnCK B peecTp);

6) o6 oTkase B nNpedoCTaBleHUM MyHUUMNANbHOW YCIyrn B COOTBETCTBUM C
uenblo obpalleHns npu  HanMyMM OCHOBaHWW, YKasaHHbIX B MNyHkTe 2.11.2
HacTosLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.3.4.5. PesynbTat paccmoTpeHnsa opopMIseTcs:

a) pelwleHvem O npeaocTaBfieHUM MYHULMMAnbHOM YCIyrn B COOTBETCTBUM C
uenoto obpalieHus (BbiNUCKa M3 peecTpa MOCTaBLUMKOB MOXOPOHHbLIX TOBapOB WU
ycnyr) (no yctaHoBrneHHon oopme, npunoxeHve 1);

6) peweHnem 06 oTkase (C ykasaHMEM MOTUBMPOBAHHOIO OOOCHOBAHUA W
CCbISIKN Ha KOHKPETHbIN MYHKT HacTtosiwero AOMWHUCTPATMBHOIO permnameHTa) (no
YCTaHOBIEHHOWN hopMe, NPUNOXKEHNE 2).

3.3.4.6. B cnyyae nogauyn 3asiBfieHNa B 3MeKTPOHHOM bopme MocpeacTBOM
EMry peweHne odopmngeTcs Takke B BuOe 3NEKTPOHHOrO [OKYMeEHTa,
nognucanHoro Al npegcrtaBmutens YNOSTHOMOYEHHOMO opraHa.

3.3.4.7. 3asaBuTenb yBeAOMNSAETCA O MPUHATOM pELUEHUN NOCPEaACTBOM
ElMry, a pesynbtar okasaHus YCnyrm npegocTaBnsieTCAa B OfEKTPOHHOW hopwme,
nognucanHon 3l npegcraBuTens YNOHOMOYEHHOMO opraHa.

3.3.4.8. B cnyyae oTkasa B npegocTaBfieHUM MyHUUMMNAnNbHOM YCryrn B
COOTBETCTBUM C Lenblo obpalleHns 3asBuTento HanpasBnseTcd MOTMBUPOBaHHOE
peleHne ¢ ykazaHneM MpuYmHbl U CCbINIKON Ha COOTBETCTBYIOLUMIN MYHKT HACTOSLLEro
AOMWHUCTPATMBHOIO pernamMeHTa (Mo yCTaHOBMEHHOW hopMe, NPUITOXKEHNE 2).

3.3.5. [MonyyeHne AoONONHUTENBHbLIX CBEAEHUI OT 3asiBUTENS.

3.3.5.1. OcHoBaHua pgns nonyyeHust oOT 3adABUTENS OOMOSHUTENbHbIX
AOKYMEHTOB M (MNKU) MHpopMauun B npouecce nNpeaocTaBreHnss MyHULMNanbHON
yCrnyru He npegyCMOTPEHbI.

3.4. AOMuHMCTpaTUBHas npouegypa nNo  MyHUMUMNAnNbHOW  ycryre B
COOTBETCTBUMN C Lenbio obpalleHns «BHeceHne namMeHeHnn B peecTp NoCTaBLUNKOB
NOXOPOHHbLIX TOBAPOB U YCINyr»

3.4.1. OcHoBaHMeM ONSA Hayana agMWHUCTPATUBHOW Mpouenypbl ABNAETCS
noctynneHve 3assneHus (obpalleHus) B ycTaHOBreHHOW ¢opme OT 3adaBuTens o
BHECEHUUN U3MEHEHUN B CBEAEHWA O NOCTaBLUMKE MOXOPOHHbLIX TOBApOB W YCIyr B
peecTtp C TMPUIOXEHMEM TMOSIHOMO KOMMMekTa HeobxoauMbiX [AOKYMEHTOB (B
cooTBeTCcTBMM C nyHKTOM 2.8.1 Hactoswero AAMWUHUCTPATUBHOIO perfiameHTa),
NoAaHHbIX B 3aNeKTpoHHOW dhopme nocpeactsom ENMMY.

3.4.2. lMocnepoBaTenbHOCTb U CPOKM BbIMONTHEHNA OENCTBUN.

3.4.2.1. Peructpauus 3asBneHust U JOKYMEHTOB:

a) 3asiBrieHune n AOKYMEHTbI NPUHUMaTCS npegcrasutenem
YNOMHOMOYEHHOro opraHa Unu aBToMaTU4eckn (Npu 3NeKTPOHHOM obpalleHnn);

0) perucTpauus 3asBrneHnsa OCyLLeCTBNAETCH B CPOK, YKa3aHHbIA B MyHKTe
2.7.6 HacTosilwero AAMUHUCTPATUBHOMO perfiaMmeHTa.

3.4.2.2. T[lpoBepka NOMHOTbI U KOPPEKTHOCTU MpeAcTaBreHHbIX OOKYMEHTOB
npegcrasutTenemMm YNonHOMOYEHHOrO opraHa:

a) Ha COOTBETCTBME MEPeYHIo;

6) Ha NpaBWUNBHOCTb OPOPMIIEHNS;

B) Ha noaTBepXaeHue npas 3asBuUTens.

Mpy BbISABNEHUN HEOOCTaTKOB WM OTCYTCTBUSA [OOKYMEHTOB 3asBUTENb
yBeJOMISAETCs O NpUYMHax oTkasa B Npuéme JOKYMEHTOB.



3.4.2.3. PaccmoTpeHue 3aaBneHns 1 BbIHECEHNE peLUeHNS:

a) B cryvyae [OCTaTOMHOCTM CBeOEeHUN npeacTtaBuTernb YNOMHOMOYEHHOro
opraHa bopMupyeT NPOEKT peLUeHns;

6) No uTOraM paccMOTPEeHUs 3asiBrieHUsI MNpPU MOSIOXUTENBbHOM peLleHuUn
dopmMunpyeTca akTyanmsanpoBaHHasa BbINMUCKa N3 peecTpa NOCTaBLLNKOB

MOXOPOHHbIX TOBApOB W ycnyr nMbo yBeOooMMeHWe O BbIXOAe W3 peecTpa
NOCTaBLUMKOB MOXOPOHHbIX TOBApoB W ycnyr (No YyCTaHOBIIEHHOW bopwme,
npunoxexwue 1);

B) Mpu OoTKase rotToBUTCA MOTUBMPOBAHHOE peLleHne C yKasaHuem NpuydmHbl 1
CCbISIKOM Ha COOTBETCTBYIOLLMIA NMYHKT HacTodAwero AAMUHUCTPATUBHOIO pernamMeHTa
(no yctaHoBneHHOW hopme, NpUroxeHue 2).

3.4.2.4. BHeceHve n3aMeHeHUn B peecTp NOCTaBLLMKOB NOXOPOHHbLIX TOBApOB
n ycnyr obecneunmBaeTca He no3gHee cnegyrowero paboyero AHs nocre NpUHATUSA
pelueHns 06 okasaHun ycryru.

3.4.2.5. WHpopmmpoBaHne 3aseutenda o pesynbTaTte obecneynBaeTcs
nocpeacteom ElMNY. Pe3synbTaT okasaHusa ycnyrn npeaocTtaBrisieTcs B 3NeKTPOHHON
dopme, nognucanHon Il npegcrtaButTensa YNONHOMOYEHHOrO opraHa.

3.4.3. MexxBeJOMCTBEHHOE 3NIEKTPOHHOE B3aUMOLENCTBME.

3.4.3.1. Tlpwn npepoctasBrneHMn MyHUUMMANbLHOW YCryrn B COOTBETCTBUMU C
uenoto obpawieHns «BHeceHne M3MeHeHMN B peecTp MOCTaBLUMKOB MOXOPOHHbIX
TOBaApoOB W YyCrnyr» YMNOMHOMOYEHHbLIM OpraH OCYyLWecCTBNAeT MeXBeOOMCTBEHHOEe
3NEeKTPOHHOE B3aUMOAENCTBME B Nopsiake, ycTaHoBNeHHOM deaeparnbHbiM 3aKOHOM
or 27 wona 2010 r. Ne 210-®3 «O6 opraHusaumm npegocTaBrneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr».

3.4.3.2. MexBegoMCTBEHHOE 3rEKTPOHHOE B3anmogencrTemne
ocyuwlecTtendaetca nocpeactsom MNIC anga nonyvyeHna ceBegeHun n (Mnu) 4OKYMEHTOB,
HeoOXoOuMMbIX ANs NpefoCTaBfeHUs MyHUUMNANbHOW YCIyrn, Haxo4sawmxca B
pacnopsiKeHnn:

a) opraHoB rocygapcTBeHHon Bnactn Poccurckon ®epepaunu;

6) opraHoB rocygapCTBeHHON BriacTn cybbvektoB Poccumnckon degepaunm;

B) OpraHoOB MECTHOro camoyrnpaBfneHus;

r) NoABeLOMCTBEHHbIX OpraHm3auunin.

3.4.3.3. B pamkax MexBedOMCTBEHHOIO 9fIeKTPOHHOr0 B3auMOOENCTBUS
(4epe3s CM3B, pernoHanbHble CUCTEMbI UM NPSAMbIE 3NIEKTPOHHbIE 3anpocCbl) MOryT
ObITb UCTpeboBaHbI B TOM YUCHE crieayolme CBeaeHWS:

a) [daHHble  rpaxgaHwHa/pesvaeHTa/MHOro  nuiua,  HaxoAadwerocs  Ha
Tepputopun Poccunckon depepauumn, B ToM uucne OUNO, pata poxaeHus,
pPeKBU3NTbI  AOKYMEHTa, YOOCTOBEPSAIOLWEro JfWYHOCTb, ajpec perucrpauumu,

KOHTaKTHble JaHHble - 3anpalumBaroTcs B OHC Poccun (BC:
https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/f2d2a2ca-4c5a-4478-8239-
fff357f90b65);

6) cBegeHuss O [OENCTBUTENBHOCTM Macnopta, MacnopTHOM O0Cbe U
peructpauun  3aseutens —  3anpawwumsBarotca B MBI  Poccun  (BC:

https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63757245-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/c51eab89-c782-
11ec-85f0-53c0470133fd/versions/c6ce57b9-c782-11ec-85f0-
53c0470133fd?area=PROD&tab=0,https://Ikuv.gosuslugi.ru/paip-
portal/#/inquiries/card/63754b19-ff80-11eb-ba23-33408f10c8dc)

B) CHUINC  rpaxaaHuHa/pe3maeHTa/MHOro  nvua,  Haxogsdulerocs  Ha
Tepputopun  Poccunckon  depepaumm — 3anpawwmBaetcas B COP  (BC:
https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/dd08b437-d9cd-11eb-87f2-
6dd2d98a56b1);
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r) uHdopmaums o6 uHAMBUAYaNbHOM npeanpuHumartene (B TOM  4ucne
OrPHWM) wnn opuandeckoMm nuue, KoTopasi akTyanuampyetcsa B peecTpe
NMOCTaBLLMKOB MOXOPOHHbLIX TOBApPOB M ycnyr — 3anpawwusatotca B PHC Poccun (BC:
https://Ilkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a7 c-ff80-11eb-ba23-
33408f10c8dc, https://Ikuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a85-ff80-
11eb-ba23-33408f10c8dc,

https://lkuv.gosuslugi.ru/paip-portal/#/inquiries/card/63780a87-ff80-11eb-
ba23-33408f10c8dc);

A) VHble [OKYMEHTbl W CBedeHud, Heobxooumble Ons OKasaHus LaHHOM
MYHULMNANbHOW YCNYru, eCcnn OHW HaxoOATCHA B pacropsKeHUM OopraHoB BNacTu U
opraHusauuin n MoryT 6bITb NOSTyYEHbl B ANEKTPOHHOM BUAE NO MEXBEAOMCTBEHHOMY
3anpocy.

3.4.3.4. YNOnNHOMOYEHHbIN OpraH He BnpaBe TpeboBaTb OT 3asButens
npeacTaBneHns OOKYMEHTOB M CBeLEHUN, KOTOpble HaxoOAaTCs B pPacrnopsiKeHuu
WHbIX OpraHoB W opraHuMsaumi wn MoryT ObiTb UCTpeboBaHbl B  pamkax
MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOENCTBUA (32 WUCKITOYEHWEM Crlyyaes,
Koraa 3asBuTenb NO CBOEN MHULMATUBE NpeacTaBnseT Takne AOKYMEHTbI).

3.4.3.5. OTkaz oOpraHOB W oOpraHu3auMi B nNpeaocTaBfieHMM Mo
MEXBELOMCTBEHHOMY  3NIEKTPOHHOMY  3anpocy HeobXoauMMbIX  CBEAEHUA U
AOKYMEHTOB, SIMGO HEBO3MOXHOCTb WX MOMyYeHUss N0 OO6BbEKTUBHBIM MPUYMHAM He
MOXET SIBMATbCA OCHOBAHWEM ANSA OTKa3a B NpUéEMe AOKYMEeHTOB. B Takmx cnyvasax
3asBuTtento NpeaocTaBnaeTCd BO3MOXHOCTb MPEeACTaBUTb  COOTBETCTBYHOLLME
AOKYMEHTbI CAMOCTOSITENbHO.

3.4.3.6. Bce nencTeuns no MeXBeOMCTBEHHOMY 3IEKTPOHHOMY
B3aMMOAENCTBUIO OCYLLIECTBASAIOTCA C cobnogeHnemM 3akoHogatensctea Poccnnckon
depepaumm 0 3awiMTe NepcoHanbHbIX AaHHbIX WM WHbIX TpeboBaHuMM K
nHdoOpMaLMOHHON Be3onacHOCTH.

3.4.4. TlpuHaTMeE pelueHnsa o npegocTtasneHnm (06 oTkase B NpeaoCcTaBneHnm)
MYHULMNANbHON YCIyru.

3.4.4.1. OcHoBaHmeM [fns Havana npoueaypbl MNPUHATUS pPELUEHNA O
npegocrtasneHnn (unu o6 oTkase B NPenoCTaBfEHUM) MyHUUMNANbHOW yCnyrn B
COOTBETCTBUMN C Lenbio obpalleHns «BHeceHne namMeHeHnn B peecTp NoCTaBLUNKOB
NMOXOPOHHBIX TOBAPOB WU YCIyr» ABNAETCA MOCTynsieHue B YNONHOMOYEHHbLIN opraH
3aaBneHns (obpalleHnsa) ot 3asBuTenss C NPUNOXEHWEM MOMHOro KOMMekTa
OOKYMEHTOB, HeobxoouMMoro pAns npefocTaBfeHuMs MyHuuunanbHou ycnyrn (B
COOTBETCTBUM C NYHKTOM 2.8.1 HacTosilwero AQMUHUCTPATMBHOIO perfameHTa).

3.4.4.2. TlpeactaButenb YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbLIA 3a
paccMOTpeHMe 3asBNEeHUs!, OCyLLEeCTBNHAET:

a) NpPOBEpPKY MOMHOTbI U NPaBUIbHOCTM NPeACTaBEHHbIX LOKYMEHTOB;

6) cBepKy npencTaBneHHbIX CBEOEHUA C MMEKLWMMUCA B pacnopsXeHuu
opraHa [JaHHbIMM W pe3ynbTaTamu  MEXBELOMCTBEHHOrO  3IEKTPOHHOIo
B3aMMOJENCTBUS;

B) aHanuM3 OCHOBaHWW ONsi NPedoCTaBreHUs YCryrn unuv ang otkasa B eé
npegocTaBfeHnn B COOTBETCTBMM C HACTOALWMM AOMUHUCTPATUBHBIM PErNaMeHTOM.

3.4.4.3. CpoKk pacCMOTPEHUS 3asBNEHNA U MPUHATUSA PELLEeHUs CoCcTaBnseT
He 6onee 1 (ogHoro) paboyero OHA C MOMEHTa perncrpauumu MofHOro nakeTa
AOKYMEHTOB.

3.4.4.4. Tlo pesynbtataM pacCMOTPEHUs 3asiBIIEHUS MPUHUMAETCA OOHO U3
cneayLwmnx peLeHun:

a) O NpegocCTaBfiEHUN MYHUUMNANbHOM YCRyrM B COOTBETCTBMM C LESbIO
obpalleHna (akTyanuaaumsi 3anicu B peectpe);

6) o6 oTkase B NpeaoCTaBNEHUN MYHMLMMANbHOW YCRyrn B COOTBETCTBUM C
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uenobto obpalleHus npu  HanMuuMu OCHOBaHUW, YKasdaHHbIX B MNyHkTe 2.11.2
HacTosilero AQMUHUCTPATUBHOIO perfameHTa.

3.44.5. Pesynbtat paccmMoTpeHust opopMIisieTca:

a) pelleHMeM O NpefocTaBfieHUN MyHUUMNANbLHOM yCrnyrn B COOTBETCTBUM C
uenbto obpalleHns (akTyanu3vMpoBaHHasi BbINMCKa W3 peecTpa MNOCTaBLUMKOB
MOXOPOHHbIX TOBapPOB M YCNyr unu yBeaoMIeHWe O Bbixoge M3 peectpa) (No
yCTaHOBMeHHON hopme, npunoxexue 1);

6) peweHnem o6 oOTkase (C ykaszaHMEM MOTUMBMPOBAHHOIO OOOCHOBAHUA W
CCbIJIKW Ha KOHKPETHbIN MyHKT HacTtoswero AOMWHUCTPATMBHOIO perrnameHTa) (no
YCTaHOBMEHHOW hopMe, NPUNOXKEHNE 2).

3.4.4.6. B cnyyae nogauu 3asdBneHUs B 3NEKTPOHHOM pOpMe MocpeacTBOM
EMry peweHne odopmngeTcs Takke B BuOe 3NEKTPOHHOrO  [OKYMEHTa,
nognucanHoro Al npegcraBmutens YNOSTHOMOYEHHOIO opraHa.

3.44.7. 3asButenb YyBeAOMNSAETCA O MNPUHATOM pPELUEHUN MOCPEACTBOM
EMrY. PesynbtarT okasaHusa ycnyrm npegoctaBnseTca B 3MEKTPOHHOW dopwme,
nognucanHon 3l npegcraBuTens YNOHOMOYEHHOMO opraHa.

3.4.4.8. B cnyyae oTkasa B npefocTaBfeHWM MyHUUMMAanNbHOW YCryrn B
COOTBETCTBUM C Lenblo obpalleHns 3asBuTento HanpasBnseTcd MOTMBUPOBAHHOE
pelleHne C ykazaHMeM MpuYmHbl U CCbINIKOW Ha COOTBETCTBYIOLLUMIN MYHKT HACTOSLLEro
AOMWHUCTPATMBHOIO pernamMmeHTa (no yCTaHOBMEHHOW hopMe, NPUITOXKEHNE 2).

3.4.5. [MonyyeHne AononHUTENBHbLIX CBeAEHU OT 3asiBUTenNs.

3.45.1. OcHoBaHus pgns nonyyvyeHuss oOT 3aaBuTeNnsd LOOMOSHUTENbHbIX
AOKYMEHTOB M (MNK1) MHpopMauun B npouecce nNpeaocTaBrieHnss MyHULMNanibHON
yCrnyru He npegyCMOTpPEHbI.

4. POopMbl KOHTPOSSA 3a UCNOSNTHEHUEM aAMUHUCTPATUBHOIO perfameHTa

4.1. Tekywmn KOHTPONb 3a cobMOeHMEM  MOCNedoBaTENbHOCTM W
NpaBuIIbHOCTY agMUHUCTPATMBHLIX Npoueayp No NpegocTaBneHno

MyHMUMNANbHOW  ycryrn ocyuwectenaetca [nason HoBoaHOPOCOBCKOro
cenbcoBeTa XXene3Horopckoro pamoHa Ha OCHOBaHUN pPacropsiKEHNS.

4.2. TeKkyWwMA KOHTPOSlb OCYLUECTBMSETCA MyTeM MPOBEAEHNA MPOBEPOK
cobnoaeHnsa 1 UCNONHEeHUs npeacrtasmTenemM YNOSHOMOYEHHOIO opraHa nosiIoXeHUn
HacTosiwero  AOMWHUCTPATMBHOIMO  perfaMmeHTa,  CTaHOapToB U CPOKOB
npegocTaBfieHnst yCryru.

4.3. llepnoguyHOCTb OCYLLECTBNEHUS KOHTPONSA YycTaHasnuBaeTcs [naBou
HoBoaHgpocoBckoro  cenbcoBeTa  KenesHOropckoro  pamoHa,  mucxoas  u3
HeobxoamMmocTn obecneyeHns KadeCTBEHHOro MpeaoCTaBreHnss MyHMUMNanbHON
ycnyru.

4.4. TeKywnin KOHTPOMb BKIKOYAET NpoBeAeHME MMaHOBbIX (HA OCHOBaHWUK
YTBEPXKOEHHbBIX MNfiaHOB paboTbl YMNOMHOMOYEHHOro opraHa) M BHenmaHoBbIX (Ha
OCHOoBaHWM oOpalleHnsa 3asBuTtens, coaepxawero 060CHOBaHHyK »xanoby Ha
aencteus  (6es3gencteme) LOSMKHOCTHBIX Nvl, WHGOpMauuu, MOCTynuMBLUEN OT
KOHTPONMPYIOLWNX U HaO30pHbIX OpraHoB, OpraHoOB MpPOKypaTypbl) nNpoBepoK. [pu
npoBefeHMN MPOBEPKM MOryT paccMaTpuMBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHneM  MyHUUMNanbHOW  ycnyrn  (KOMMSEKCHble MNpoBepkn), nnbo
OTAENbHbIE BOMNPOCHI, CBA3a@HHbLIE C WUCMOSIHEHMEM OTAESbHbIX agMUHUCTPATUBHbIX
npoweayp.

4.5. lpencraButenu YNonHOMOYEHHOrO opraHa, ocyLlecTenawLwme
BbIMOfMIHEHWE  aAMUHUCTPATUBHBLIX nNpoueayp, NPedyCMOTPEHHbIX  HaCTOSALWUM
AOMUHUCTPATMBHBLIM perfiameHToM, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUU C
3akoHogaTenoctBom Poccuiickon Pepepaunmn 3a cobniogeHne CpoKoB, nopsaka



pacCMOTPEHNS W npuemMa [OKYMEHTOB, MNPaBOMEPHOCTU TMPUHATUSA peLueHund o
npegocTaBneHny nMbo oTkase B NpeoCTaBNeHUn MyHULUNANbHOM YCIyru.

4.6. [Ina npoBedeHWss TMPOBEPKM MOMHOTbI UM KayecTBa WUCMOSTHEHUSA
agMUHUCTPATMBHBIX npoueayp MoxeT OblTb co3gaHa komuceus. Pesynbtathl
AEATENbHOCTU KOMWUCCUM OOPMNAIOTCA B BUAE akTa C YKa3aHMeM BbISIBIIEHHbIX
HEeJOoCTaTKoB M NPEANOXeHUAMU MO UX YCTPaHEHNIO.

4.7. B cnyyae HapyweHuss npaB rpaxgaH pgencteuamun (6esgencrasnem)
npeacrtasuTensMn YNornHOMOYEHHOro OpraHa BWHOBHblE nvUa NPUBIEKAOTCH K
OTBETCTBEHHOCTU B MNOpsiAKe, NpegyCMOTPEHHOM 3akoHOAaTensCTBOM Poccuinckon
denepaumn.

4.8. KoHTponb 3a npegocTaBneHnemM MyHUUunansHOW ycrnyru B COOTBETCTBUN
C HacToswuM AOMUHUCTPATUMBHBLIM perfnameHToOM MOXET OCYLUECTBIIATbCH Takke
rpaxgaHamu, ux OObeaWHEeHMsIMM W OpraHu3aumsiMMu B COOTBETCTBUM C
AENCTBYIOLNM 3aKOHOAATENbCTBOM.

5. JdocypnebHoe (BHecyaebHoe) ob6xxanoBaHMe 3aAsBUTENEM peLUEeHUN U
Aencteumn (6esnemcTeusl) ynoriHOMOYEHHOro opraHa, JOJMKHOCTHOro nuua
YnonHomo4yeHHOro opraHa nm6o npeacrasutenst YNorIHOMOYEHHOro opraHa

5.1. Tlpeametr pocyoebHoro (BHecygebHoro) obxkanoBaHus 3asBuTenem
pelueHuin u gencteum (besgencteuns) npeacraBmTens YNoNHOMOYEHHOro opraHa

5.1.1. 3asBuTenb BnpaBe o6paTUTbCA C Xanobown Ha pelleHus, OencTBus
(6espencTBue) npeacrasmTend YNONMHOMOYEHHOIO opraHa B criydasix:

a) HapyLleHMs cpoka perncrpaumm 3asieneHus (obpaiieHus) 3assutens o
npegocTaBneHNN MyHULMNANbLHOWN yCNyru;

6) HapylweHus YCTaHOBMEHHOrO Cpoka NpefoCTaBfieHUs MyHUUUNanbHOM
yCnyru;

B) TpeboBaHuna y 3aaBuTENns OOKYMEHTOB, WHOPMauUUW UM COBEPLUEHUS
OENCTBUA, KOTOpble He npeayCcMOTPEeHbl HOPMaTUBHLIMKM MPaBOBbLIMW  aKTamm
Poccuinckon ®egepaunmn ana npegocTaBneHns MyHULUNanbHOW yCnyru;

r) oTkasa B NPMEME AOKYMEHTOB, NpefoCTaBfeHne KOTOpbIX NpeayCMOTPEHO
ANSA Nony4YeHnss MyHUUMnanbHOW ycnyru;

4) OTKasa B MNpefoCTaBneHMM MyHUUMNanbHOW yCriyrn npu  OTCYTCTBUM
npeayCMOTPEHHbIX AN1S 3TOr0 OCHOBAHWIA;

e) 3atpeboBaHus nnatbl 3a MNpegoCTaBfieHNEe MyHULMNanbHOW YCNyru, He
npeaycMoTpeHHON 3akoHoAaTenbCcTBOM Poccunckon depepauunu;

X) OTKasa B McnpasrieHnM onevyaTok 1 ownboK B BblAAaHHbLIX AOKYMEHTaX UNn
HapyLUeHNs1 YCTaHOBMNEHHOIO CPOKa TakMX UCNpaBneHnii;

3) HapylleHMs cpoka unuM nopsiaka Bbldayn OOKYMEHTOB MO pes3ynbraram
npegocTaBneHnsa MyHULMNANnbHON yCnyru;

M) NPUOCTAHOBMEHMUS MNPEOOCTaBMEHUS  MyHMUMNANbHOW  ycryrn  npu
OTCYTCTBUM Ha TO 3aKOHHbLIX OCHOBaHWM;

K) mnctpeboBaHWsi OKYMEHTOB WM MHdopmauumn y 3asBuTensi, OTCYTCTBME
UM HeJOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Npuv NepBoHavaribHOM OTKase (3a
WCKITIOYEHNEM CRny4YaeB, NPSAMO NPeAyCMOTPEHHbIX 3aKOHOO4ATENbCTBOM Poccuickon
depepaumn).

5.2. O6Lwme TpeboBaHMs K NOpALKY Nodadn U pacCMOTPEHNS XKanobbl

5.2.1. Xanoba moxeT 6bITb NogaHa 3asButenem:

a) B NUCbMEHHOW hopMe Ha ByMaKHOM HocuTere No noYvTe U nNpu NM4YHOM
obpalleHnn B YNONHOMOYEHHbIA OpraH;

6) B 3NEKTPOHHOMN POPME MO ANEKTPOHHOM MOYTE UMK Yepes3 ouLmanbHbIN
canT YNONHOMOYEHHOro opraHa.



5.2.2. Xanoba Ha penctsus (6GesgencTBue), pelleHus npeacraBuTens
YNosHOMOYEHHOr0 opraHa paccMaTtpuBaeTcs pykoBogutTenem YMnosTHOMOYEHHOro
opraHa.

5.2.3. JKanoba pgomxkHa cogepxartb:

a) HauMmeHoBaHWe YMNONMHOMOYEHHOrO0 oOpraHa, oOTAeneHus unu  nuua,
AencTBusi/peLleHnst KOTOpbIX 0BXxanyTcs;

6) damunuio, M4, OTHECTBO (MPU HanNn4Mm) 1 agpec (KOHTaKTHbIA TenedoH,
afpec 9neKTPOHHOW MNOYTbl Mpu Hanuyum) 3assutensa - uandeckoro nuua, Ang
IOPUANYECKOro NiMua — HanMeHOBaHNE N CBeAEHNS O ero MECTOHaXOXOEeHWM;

B) cBeaeHus o6 obxanyemblix pelleHnsax, Aencteusax (besgencramm);

r) [JoBoAbl, NoATBepXJawlume Hecorracne Cc peweHusSMn, OenUCTBUSMU
(6espencTBmnem).

5.2.4. 3BasButenb BNpaBe MPUNOXUTb K anobe AOKYMEHTbI (MM UX KOMNUK),
noareepXxgatoLumne JoBoAbI XKanobsbl.

5.2.5. Cpok paccMoTpeHUs xanobbl COCTaBNSET:

a) 15 (natHaguaTb) paboyumx gHEN CO AHA perncTpaumm xanobsbl;

6) 5 (natb) paboumx gHen Npu obBXxanoBaHUW OTKa3a B Npueme LOKYMEHTOB
UNn OTKase/3aTsarMBaHMM CPOKOB MCNpaBrieHMs oWKnBOoK (Mpy oneyaTkax v owmnbkax),
€Cnn NHOE He YCTaHOBMEHO HOPMAaTMBHbIMU NPABOBbLIMU aKTaMM.

5.2.6. [lo pesynbTatam pacCMOTPEHUS Xanobbl NPUHUMAETCH PELLEHNE:

a) O MNOMHOM WAM YaCTUYHOM YyOOBIEeTBOpeHMUM Xanobbl (C OTMeHoMn
pelleHns, yCTpaHeHnemM OLINGKK, BO3BPaToM HEOHOCHOBAHHO B3bICKAHHbIX CYyMM,
ncnpasneHnem HapyLleHus);

0) 00 oTkase B yOOBNETBOPEHMM XKanobbl.
5.2.7. 3aaBuTento He No3gHee criedylowero gHS nocre NPUHATUSA peLleHus
HanpaeBnseTca MNUCbMEHHbLIM (N0  XEeMaHWi — B 3NEKTPOHHOM  dopme)

MOTMBUPOBAHHbLIN OTBET C pPa3bsACHEHUSIMM W YKa3aHWMEM nopsiaka LanbHenwmx
gencrTeun 3aasutens.

528. B cnyyae yOOBIeTBOPEHUS xanobbl
npeacraButenb  YMNONMHOMOYEHHOrO  OpraHa  He3aMeanuTenbHO  YCTpaHsieT
BbIIBMIEHHbIE HapyLeHusa, uHopmMmupyeT o6 aToM 3asaBuTens, a Takke o
AanbHenLWwnx ero 4encTBmsIX Npu HeobxXoaMMOoCTH.

5.29. B cnyyae oTkasa B yAOoBneTBopeHUM kanobbl npeacraBuUTenb
YNONMHOMOYEHHOro opraHa coobuwaeT 3asBUTENIO MOTMBMPOBAHHYIO NPUYNHY OTKa3a,
a Takke BO3MOXHbI MOPSOO0K pas3peLleHns CopHOM CUTyaumn.

5.210. Ecnm B xoge paccMOTpeHus Karnobbl BbISIBMIEHbI  NPU3HAKK
aAMWHUCTPATUBHOIO NpaBOHAPYLUEHUS UK NPECTYNNEeHns, maTepuanbl nepenarTcs
B COOTBETCTBYIOLLNE KOHTPOSbHO-HAA30PHbIE OpPraHbl.

5.3. WHdopmmpoBaHne 3asiButenss o nopsiake nogavm M pacCcMOTPeHus
»Kanoobl

5.3.1. WHpopmauma o nopsake gocynebHoro (BHecyaebHoro) obxanoBaHus
pasMellaeTcsa Ha odmumnanbHbiX pecypcax YMNOMHOMOYEHHOrO OpraHa, a Takke
MOXeT ObITb NpeaocTaBneHa 3asaBUTENO YCTHO NN NMMCbMEHHO MO 3anpocy.



MpunoxeHwne 1

K adMWUHUCTPATMBHOMY perfamMeHTy npeaocTaBrieHns
MYHULMNANbHOW YCNYrv NO BKIKOYEHUIO

B peecTp MOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB W1 YCNyr

CDopma AOKYMEeHTa
«YBegomMrieHue o BKIKYEeHUU opraHun3auunm B peecTtp noctaBLinMKoOB
NMOXOPOHHbIX TOBApPOB U yCIyr»

(HaumeHosaHue opaaHa 2ocydapcmeeHHOU unu MyHuyunansHol enacmu, ebidasuwie2o
OoKymeHm)

YBegomneHue
O BKITHO4EHUU UH(opmauun 06 opraHuMsaumm B peecTp NOCTaBLUKOB
NOXOPOHHbLIX TOBAPOB U yCnyr

(6ama peaucmpauuu)
1. Crartyc:

(Oelicmesytouwee/ usmeHeHo/ rpekpaweHo)
2. PernctpaumoHHbIN HOMED:

3. [lata npegocraBneHus:.

®.N.0. 3agButensa
(mony4yamens ycnyau)

Ne 3agBneHus

Llenb obpaweHuns

Crartyc 3asBneHus

CBepeHnsa 06 opraHmsauum:
PervnoH
OEeAaATenbHOCTU

HacenéHHbIn NyHKT

OpraHusaunoHHo-NpaBoBas
dopma

HanmeHoBaHue
opraHusaumm

OrPH/OIrPHUMN

VHH

K
npu Hanuyuu

KOpuandeckmnn agpec/agpec
NOCTOSIHHOM perncTpaumm
nn

dakTnyeckmn agpec
ecrnu omrnu4yaemcsi

[OMmKHOCTb pykoBoauTens

®UNO pykoBoaguTens

TenedoH

ALpec 3reKTPOHHOM NOYThI




BaHkoBckue PeKBU3UTbI OpraHn3auunn:

HanmeHoBaHue GaHka BUK KoppecnoHg PacueTHbINn
baHka eHTCKWNN CYéT
CYET

CBegeHus o MaTepunanbHO-TEXHUYECKUX cpeacTtBax opraHn3auunu.

Bug HanmeHoBaHue Konunye
CTBO

CBeaeHusa 0 noctaBnseMbIX TOBapax U ycnyrax:
Bug HanmeHoBaHune Ctoumo
CTb
pybneu

CBepeHunsa 06 obcnyxxuBaembix Knagouwax:
HanmeHoBaHue knagdbuwia

O0J/IKHOCMb noonuck o]5[0)



MpunoxeHwne 2

K adMUHUCTPaTUBHOMY perfiaMeHTy NpeaocTaBneHuns
MYHULMNANbHOW YCMyrn rno BKITHOYEHUIO B

peecTp NOCTaBLLMKOB MOXOPOHHbLIX TOBAPOB U YCNyr

Popma fOKYyMeHTa
«PeweHune (yBegomneHue) o6 otkase B npegocTtaBreHMU MyHULUNANbHON
ycnyru»

PeweHue (yBegomneHue)

06 oTKase B NpeAoCcTaBNeHUM MyHULMNANbLHON yCrnyru

(pamunus, ums, omyecmeo nosyvyamers ycryau)

no paHee nogaHHomy Bamu 3asBneHumio Ne

(Homep 3asiereHuUsi/obpawieHusi)

B Lendax nonyvyeHund MyHmumnaanoﬁ YCIyru:

(HaumeHogaHuUe MyHuUyunaabHoU ycryau)

(HaumeHogsaHue yenu obpaweHusi)

OTKa3aHOo no cneaywwemMmy OCHOBAHUIO!

(ocHosaHue 0Orisi omkasa)

Pa3bsicHeHune NMPUYUHDbI:

[ononHUTEeNbLHO MHopMUpPYEM:

(GononHumersnbHbie ceedeHus, npu Heobxodumocmu)

(GomkHOCMHoe nuyo (nodnucs) (pbamunus u uHuyuansi)
YMOTHOMOYEHHO20 opaaHa)

(6ama)



MpunoxeHwne 3

K aAMWHUCTPATUBHOMY pernameHTy npegocTaBneHns
MYHULMNANbHOW YCNYry Mo BKIOYEHWUIO B

peecTp NOCTaBLUNKOB NMOXOPOHHbLIX TOBApPOB M YCNyr

Popma fOKYMeHTa
«PelwweHune (yBegomneHue) o6 otkase B Npuéme AOKYMEHTOB,
HeoGXoAMMbIX ANA NpefocTaBfeHUss MyHULUNanbHOM yCnyrny

PelweHune (yBegomneHve)

06 oTka3e B Npuéme AOKYMEHTOB,
Heo6XxoAuMBbIX ANA NpeaoCcTaBNeHUA MyHULMNanbHOW ycnyru

(pamunus, ums, omyecmeo nosyvyamers ycryau)

no paHee nogaHHomy Bamu 3asBneHumio Ne

(Homep 3asiereHuUsi/obpawieHusi)

B Lendax nonyvyeHund MyHmumnaanoﬁ YCIyru:

(HaumeHogaHuUe MyHuUyunaabHoU ycryau)

(HaumeHogsaHue yenu obpaweHusi)

OTKa3aHOo no cneaywwemMmy OCHOBAHUIO!

(ocHosaHue 0Orisi omkasa)
Pa3bsacHeHue NMPUYUHDI:

[lononHuTensHO MHpOPMUPYEM:

(GornonHumernbHsie ceedeHust, npu Heobxodumocmu)

(GomkHOCmMHoe nuyo (nodnucs) (pbamunus u uHuyuansi)
YrMOTHOMOYEHHO20 opaaHa)




